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BBEAEHHUE

[leap JaHHBIX METOAUYECKMX PEKOMEHAALMI — TIOMOYb CTyAEHTam
Hanpasyienus: «MenemxkmenT» CI'TU B moAroToBKE M HANKMCAHUU KYPCOBBIX pabOT
1o Kypey «Teopusi MEHEIKMEHTA .

Metonnueckne yka3aHUs ONPENEISIIOT HOPAJOK BbIOOpA CTYIAEHTOM TEMBbI
KypcoBOi  pabOThl, TMOPSAOK YTBEPKACHUS TEMbl, 0OImMEe TpeOOBaHMUS,
NpenbsBIgeMble K JaHHOMY BHUIy paboT, OCBEHIAIOT MOCJIEI0BATEIbHOCTD
MOJITOTOBKHU, CTPYKTYpPy M coJepkaHue paboT, a Takxke TpeOOBaHMS K HAy4YHO-
CIIPABOYHOMY aIllapaTy B COOTBETCTBHUU C JEHCTBYIOIIMMHU CTaHAAPTAMM.

B Meroanueckux peKOMEHIAlUAX 3aKperuieHa CUCTeMa OKa3aHUs MOMOILIU U
OpraHu3allid KOHTPOJIS 3a paboTOl CTYJEHTOB Ha BCEX ATamax MX paboThl Haj
U30paHHOM TEMOM CO CTOPOHBI HAYYHBIX PYKOBOAMUTENEH, a TaKXkKe OMpe/esicH
MOPSIIOK 3aIIUTHI KYpPCOBBIX padoT.



1. HABHAYEHUE KYPCOBOM PABOTbI

1.1. O0uue Mo10:KeHHUA M0 HANMMCAHUIO KYPCOBOH padoThI

KypcoBas pabota no xkypcy «Teopuss MEHEIKMEHTa» SIBISIETCSI HEOTHEMIIEMOM
qacTelo npouecca oOydeHuss B BY3e u 3akpemsieHus] MOJYYEHHBIX TEOPETUUYECKUX
3HAaHUH U MPaKTUUYECKUX YMEHUH B (hOpMe MPOBEIEHUS CAMOCTOSITEILHOTO HAYYHOTO
UCCIICZIOBAHUS U U3JI0KEHUS €0 PE3yJIbTaTOB TEKCTOBOM (opMme.

[TonroroBka KypcoBoil pabOThl KaK OJUH U3 BUAOB CaMOCTOSITENIBHON pabOThI
crygeHta HampaBineHuss «MenemxmenT» CI'TU  cnocoOcTByeT —3aKkperuieHUro
TEOPETUUECKUX 3HAHUMU, pa3BUTHIO TPO(ECCUOHATBHBIX HABBIKOB U YMEHUH.

B pe3ynbrare HamucaHus KypcoBOM paOOTBl y CTyldeHTa (OpMHpYyeTCs
CJIeIyIOIME KOMIIeTeHIUH

- CHOCOOHOCTBIO aHAIM3UPOBAaTh OCHOBHBIE JTallbl M 3aKOHOMEPHOCTU
MCTOPUYECKOI0 pPAa3BUTHA OOLIECTBA i (POPMHUPOBAHUS TPAKITAHCKON MO3ULIUU
(OK-2);

- CHOCOOHOCTBhIO paboTaTh B KOJUIEKTUBE, TOJIEPAHTHO BOCHpPHUHHUMAs
COILIMAJIbHBIC, ITHUYECKUE, KOH(ECCHOHANIbHBIC U KyIbTypHbIe pazinuus (OK-5);

- CIIOCOOHOCTBIO K caMOOpraHu3anuu u camooopasosanuio (OK-6);

- CIOCOOHOCTBHIO MPOEKTUPOBATh OPTaHU3ALUOHHBIE CTPYKTYPhI, y1aCTBOBATh
B pa3pabOTKe CTpaTeruil ynpaBieHHs] YeIOBEYECKHUMH PECYpCaMM OpraHU3allMid,
IUTAHUPOBAaTh U OCYUIECTBIIATh MEPOIPUSTHS, PACHpPENeNsiTh U JIEIETUPOBaTh
IIOJIJHOMOYHMSI C yYETOM JIMYHON OTBETCTBEHHOCTH 32 OCYILIECTBIISIEMBIE MEPOIIPUATHUS
(OIIK-3);

- BJAQJICHUEM HaBbIKAMHM MCIOJIb30BAaHUSI OCHOBHBIX TEOPUM MOTHBALUH,
JuAepcTBa M BIACTH IS PEIIEHUsT CTPATEerMUYeCKMX M ONEpPaTUBHBIX
VIPABJICHUECKUX 3aJlay, a TakKe JJI OpraHu3aldy TPyNHoBoi paboOThl HA OCHOBE
3HAHUS TPOIECCOB TPYIIOBONM JUHAMUKHA U MPHUHIMIIOB (POPMHUPOBAHUS KOMAaH/IHI,
YMEHUE TPOBOJUTH ayJUT YEJIOBEYECKUX PECYPCOB M OCYIIECTBIATH TUATHOCTUKY
opranuzanonHon KyasTypsl (ITK-1);

- BJAJICHUEM Pa3IUYHBIMU CIIOCOOAMU pa3pelieHUs KOH(DIMKTHBIX CUTyallui
OpU  TMPOCKTHUPOBAHUM  MEXKJIMYHOCTHBIX, TPYMNNOBBIX ©  OpPraHU3alMOHHBIX
KOMMYHHMKAIM HAa OCHOBE COBPEMEHHBIX TEXHOJIOTMH YIIpaBJICHUs MEPCOHAIOM, B
TOM YHUCIIe B MeXKYIbTypHOU cpene (ITK-2).

KypcoBass pabora — 3TO 3aKOHUYEHHOE CaMOCTOSITEIbHOE HCCIIEeIOBaHHE,
MPU3BAaHHOE CIIOCOOCTBOBATH 3aKPEIUICHUIO M MPOSBICHUIO 3HAHWM, MOJIYYEHHBIX B
MPOLECCE W3YYEHUsl AUCHUIUIMHBI «Teopuss MEHEeIKMEHTa», YMEHUH M HaBBIKOB
UCCIIEZIOBATENbCKOM M IMPAKTHUUECKOM paboThl MO JaHHOMY Kypcy, CoJeprKalee
Hay4yHO OOOCHOBAaHHOE PEIICHHE TEOPETUYECKOW 3a/ayd, BBbITEKAIoLee U3
CUCTEMHOTO aHaJM3a BIOPaHHOTO 00OBEKTA U MIPEIMETA, TPOOIIEMBI.

CaMocTosTeNbHBIE HAayYHbIE HCCIEN0BAHUS MUMEIOT LEJIbI0 CHCTEMaTH3alUIo,
000011IeHNe U TPOBEPKY CIEUUATBHBIX TEOPETUUYECKUX 3HAHUM CTyneHTOB. B Hux
JOJKHBI CTABUTBCA U PEIIATHhCS AKTyallbHbIE BOIMPOCHl B 00JACTH MEHEIKMEHTA,
JE€MOHCTPUPOBATHCS JPYIUIUS M YMEHHE aBTOpa aHAJIU3UPOBaTh MPOOIEMBI U
npeajaratb  IMyTH  UX  pa3pelieHus, CaMOCTOSITENIbBHO  JENaTh  BBIBOJBI.
OpHUrnHaIBbHOCTh MOCTAHOBKU U PEUIEHHUS] KOHKPETHBIX BOIIPOCOB B COOTBETCTBUU C



npoOJeMaTUKOW  MCCIIEJOBAaHUSA, a TaKkKe IIyOMHa, IIMpoTa OXBaTa W
CaMOCTOSITEIIBHOCTD HMCCIJICIOBAHUS SIBJSIIOTCS OCHOBOIOJIATAOIIMMU  KPUTEPUSIMHU
OLIEHKU KayecTBa KypcOBOil pabOTBHI.

[{enbto BBINOJIHEHUS KypCcOBOW paboOThl sABIsETCS (POPMUPOBAHUE HABBIKOB
CaMOCTOSATEIBHOIO TBOPUECKOI'0 pelieHNs NPO(eCCUOHANIbHBIX 3a/1au.

3aauaMyl BBITIOJIHEHUSI KYPCOBBIX paOOT SIBIISIFOTCSL:

- cuCTeMaTH3alus, 3aKpeIuIeHne, yriayOJeHne U pacluupeHne npuoOpeTeHHbIX
CTYJI€EHTOM 3HAaHWW, YMEHHUH, HaBBIKOB IO Y4yeOHbIM jaucuuimimHe «Teopus
MEHEJDKMEHTA),

- OBJIAJICHUE METOJIAMH HAYYHBIX UCCIIEIOBAHUM;

- (QopmupoBaHME HABBIKOB PEIICHHS TBOPYECKHUX 3a1ad B XOJE HAYyYHOTO
HCCIIEIOBAHUSA,  XYJIOKECTBEHHOIO  TBOPYECTBA WM  INPOEKTUPOBAHUSA IO
OIPEICIICHHOMN TEME.

1.2. ®opmMupoBanue TeM KypCcOBBIX padoT

OTBETCTBEHHBIM MOMEHTOM B HAIMCAHUM KYPCOBOU pabOTHI SBISETCS BHIOOD
TeMbl. CTYJE€HT B COOTBETCTBHHM CO CBOMMH MNPOPECCHOHATBLHBIMU W HAYYHBIMH
WHTEpECaMu MOXKET BBIOpaTh JIOOYI0 TeMy W3 MPEeIIOKEHHBIX Kadeapoi
(MpUOAN3UTETBHBIN CIIUCOK TEM KYpPCOBBIX paOOT MPUBENIEH B NPUIIOKEHUH 1), WiH
T€Ma KypCOBOM pabOThl MOKET ObITh C(POPMYJIMPOBAHA CTYJEHTOM CAMOCTOSITEIBHO
U corjlacoBaHa € NpenojaBareieM Kadeapbl, KOTOPOMY IOPYYEHO PYKOBOJCTBO
paboToi.

Tematnka KypcoBOW pabOThl JIOJDKHA OBITH aKTyaJIbHOM, COOTBETCTBOBATh
U3YYEHHOMY KYypCy, a TakKe COBPEMEHHBIM TEHJICHLHUSIM M MEPCIEKTUBHBIM
HaIpaBJICHUSIM Pa3BUTUS SKOHOMHKH, OTpPa)KaThb CETOJHSIIHEE COCTOSHUE Kak
OTEUECTBEHHOM, TaK U 3apyOeKHOM MPaKTUKA MEHEI)KMEHTA.

dopMyIUpOBKA TEMBI KYPCOBOM pabOTHI JOHKHA J1aBaTh SICHOE MPEACTABICHHE
O TOM, 4YTO OHa MPEANOJIAraeT pEUIeHWEe KOHKPETHBIX NPAKTUYECKUX 3ajad,
CIIOCOOCTBYIOITUX TOBBIIECHUIO A()()EKTUBHOCTH YNPABIECHYECKON ESITEIbHOCTH
OpraHU3aIUu.

[Ipu opmynupoBaHUU TeMbl KypcOBOW paOOThl HYKHO YYUTHIBATh LIENb H
3a/layd, OOBEKT W MpEeIMEeT HCCIEeJOBaHUs, METOJbl M HaIpaBIEHUS HAYYHOTrO
noucka. Q@OpMYNIHMpPOBKM I€IM M 337a4 JOJDKHBl HAYMHATBCS CO  CJIOB:
«HUCCIIEIOBAHUE...», «COBEPILICHCTBOBaHUE  (Pa3BUTHE)...», «IPOEKTHUPOBAHUE
(pa3zpabotka)...»,  «aHanu3  (OIEHKA)...»,  «IOBBINICHHE  (CHUXKEHUE)...»,
«yny4lleHue...» u T. m. Jomyckaercs komOuHauus 1ened u 3anad. Hampumep:
«aHAJIU3 U COBEPIICHCTBOBAHUE. . .», KITIPOCKTUPOBAHKUE U OLIEHKA. . .).

B kadectBe 00BEKTa HCCIIENOBAaHUS NMpPU HANMCAHUU KypCOBOM pabOTHI IO
Kypcy «Teopus MeHe I )KMEHTa» MOTYT BbICTYIATh:

- 0a30BbIC TOHATHS MEHEKMEHTA KaK HAyYHOW AUCIUIUIMHBI W Cepsl
MPAKTUYECKOU JICATEIIbHOCTH,

- (YHKIIUU yOPABJICHUS, METObI YIIPABJICHHUS,

- DJIEMEHTHI CUCTEMBI YIIPABIEHUS;

- paznuuHble cdepbl EATEIBHOCTH: YIpaBlIEHYECKas, OpraHu3allMoOHHasl,
HKOHOMHUYECKasi, MapKETUHIOBasi, HWHOOPMAIMOHHO-AHAIMTUYECKAs, TPOEKTHO-
UCCJIeI0BaTEIbCKAasl, KOHCAITUHTOBAsl, MHHOBALIMOHHAS U APYTHE.
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B kauyectBe cyOBeKkTa KypcoBOM pabOThl, KaK MpaBWJIO, BBICTYHAET
YIPAaBIIAIONIAS YaCTh CUCTEMBI, TO €CTh CYOBEKT yIPABIICHUS.

K uuciny u3ydaembIx 3JI€MEHTOB CyOBEKTa YMPABICHUS MOTYT OTHOCHUTBCS:
KaJpbl, pecypchl, BuUAbl  oOecrieuyeHusi  ympapieHus  (MHGOPMAIMOHHOE,
OpraHu3alMOHHO-TIPABOBOE, JOKYMEHTAIIMOHHOE, TEXHUYECKOE U TaK Jajiee).

bazoii uccinenosanust u cOopa MaTepuayioB AJisi KypcoBOM pabOThl MOTYT OBITh
yuyeOHas JMTeparypa, IEepUOANYEcKas IeyaTh, CHEUHaNbHAs JIATEepaTypa [0
pemaemMoMy Borpocy. O0s3aTeNIbHBIM YCIIOBUEM SIBISIETCS COOTBETCTBUE XapaKTepa
pelIaeMbIX 3a7a4 TeMe KypcoBOM paboThl M U3yUYEHHOMY KYpCy..

[Tpu BBIOOpE TEMBI CTYACHT JOHKEH PYKOBOACTBOBATHCS CBOMM HMHTEPECOM K
TOW WM MHOU TpoOsieMe, HaydHOH crienuanu3amnueii kadeappl, peKOMECHIAIUIMHA €€
poQeccopPCKO-MPENnOIaBaTEIbCKOI0 COCTaBA, BOZMOXKHOCTBIO MOJYYEHHUS! UCXOIHBIX
JAHHBIX, HAJIMYKEM CIIeUATIbHOM JINTEpaTyphl.

Kadenpa wHazHauaeTr HAy4yHOTO PYKOBOAUTENS U3 uuciaa Mpodeccopos,
JIOIIEHTOB, CTapIIMX TMpernoAaBaTesneil. Haydnele pykoBoguTenn o0OecneunBaroT
CUCTEMATUYECKUN KOHTPOJIb 32 HAIMCAHUEM KYpPCOBBIX padoT.

[Ipu BBIOOpE CTYAEHTOM TEMBI CIEIYeT MUMETh B BHUIY, YTO IOJATOTOBKA H
HaIMCaHue KypCOBOM pabOThI OOBIYHO COCTOUT U3 HECKOJBKHX ATAIIOB.

1. BeiOop TeMBI U €€ YTBEPKJICHHE.

2. O00CHOBaHHUE CTPYKTYPHI pabOTHI.

3. Cocrasnenue 6ubnnorpaduu, 03HaAKOMJICHHE C 3aKOHOAATEIbHBIMU aKTaMU,
HOPMATHBHBIMH  JIOKYMEHTAMH, JPYTUMH HCTOYHUKAMH H®  JIATEPATypoOH,
OTHOCSIIIUMUCS K TEME KypCOBOM pabOTHI.

4. COop maTepuanoB Ha OOBEKTE UCCIETOBAHUSI.

5. O0paboTka M aHaldM3 TNOJYYEHHOW UHGOpPMAIMM C [PUMEHEHUEM
COBPEMEHHBIX HAYYHBIX METO/IOB U MH()OPMAITMOHHBIX TEXHOJIOTHIA.

6. ®OpMyTUPOBAHKE BBIBOJIOB, KOTOPBIC JIOJDKHBI  OBITh  JOTOJHEHBI
MPAKTUYECKUMH PEKOMEH/IAIIASMH.

7. OpopmieHnue KypcoBOW pabOTBI B COOTBETCTBUU C YCTAHOBIICHHBIMHU
TpeOOBaHUSIMU.

1.3. ITopsiiok padoThI C HCTOYHUKAMM U JIUTEPATYPOi

Pabora ¢ uCTOYHMKaMM U JUTEPATYpOl JOJDKHA HaYMHATHCS €LIe B Mpolecce
BbIOOpa TeMbl. OHa npuoOpeTaeT BaXKHeHIee 3HaUeHUEe MI0CIIE COIIaCOBaHUs IJIaHa
KypCOBOU paboTHl.

KypcoBast paboTra BBINIOJHSETCS HAa OCHOBE TIJIYOOKOTO  M3Y4YEHUS
JUTEPATYPHBIX HCTOYHUKOB. (OCHOBHYIO JIMTEPAaTypy CTYIAEHTY PpPEKOMEHIYET
Hay4YHbI PYKOBOJUTEINb, 3HAUUTEIBHYIO YacTh JINTEPATYPHBIX UCTOYHHUKOB CTYIEHT
noJI0MpaeT CaMOCTOSITENIFHO MPHU MOMOIIM MPEIMETHBIX M ali)aBUTHBIX KaTajloroB
OuOIMOTEK. YCIHENHbIN BBIMOJIHEHHE KypCOBOW pabOThl B 3HAYUTENILHOMN CTEIEHU
3aBUCUT OT TOTO, HACKOJBKO YETKO CTYIAEHT IpEACTaBIseT ce0e HalpaBiEHUE
paboTHI U TO, KAKOM MaTeprasl eMy HeOOXOIUMO MOTYUHTb.

W3yyeHnue nurepaTypbl cleAyeT HadyuHaTh CO BTOPHYHBIX HCTOYHHUKOB -
Y4€OHHUKOB, YYEOHBIX MMOCOOWI; OHHM MO3BOJIIIOT JIyYIlle OPUEHTUPOBATHCS B HC-
cileyeMol mpoOieMaTHKe. 3aTeM HU3ydaroTcs MEPBOMCTOYHHUKHM - aBTOPCKHUE MO-
Horpaduu, cTarbu B KypHanax. OOliee KOJWYECTBO JINTEPATYPHBIX HCTOYHHUKOB,
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IOPUBOAUMBIX B CIHMCKE JUTEpaTyphl A KypcoBol pabotel coctaBisger 20-25
enuHul. Oco0oe BHUMaHHUE CieqyeT oOpaiiarh Ha roJl W3JIaHus JIUTEPaTypHOTO
UCTOYHUKA. J{JI1 TYMaHUTApHBIX U SKOHOMUYECKUX AUCLMIUIMH 3TOT CPOK HE JOJDKEH
IPEBBILIATH 4-5 JeT.

B kypcoBoil pabore oco0oe BHUMaHUE CIEAYeT YAEHATh U3YUYCHUIO
3aKOHOJATEIbHBIX akTOB. OCBEIIEHUE UCCIIEYyEMOI NpoOIeMBbl CIeAyeT NPOBOIUTh
HE TOJIBKO C YYETOM HOBEWIINX JOCTHKCHUM HAyKd, HO M 3aKOHOB Poccuiickon
®enepauuu. I[IpakTuyeckun mo 000N TeMe KypcOBOM pabdOThI €CTh TOT WM WHOU
3akoH Poccuiickoii ®enepauuu. 3HaHUWE 3aKOHOB M yMEHUE MMM IOJIb30BAThCH,
HEOOXOMMBI K&KIOMY CTYACHTY AJI TOTO, 4TOOBI pa3pabOTaHHBIE UM TPEITIOKCHHS
HE TpoTHBopeuniu 3akoHaMm Poccuiickoit @eneparuu. [Ipu 3TOM BakHO, YTOOBI
CTyIEHTbl HE TOJIBKO XOpPOLIO 3HAJM COJIEPKAHUE 3aKOHOB II0 TEME CBOETO
UCCIIEZIOBAHUS, HO U UMEJH NpeACTaBIeHUE O (PaKTUUECKUX MPABOBBIX MOCIEACTBHIX
TOIO WM MHOIO 3aKOoHa. PemeHus, IpoTUBOpEYAIME 3aKOHY, HE MMEIOT
FOPUIUYECKON CHIIBI.

[Tpu BBIIOJIHEHUU KYpCOBOM pPAaOOTHI CTYJIEHTY PEKOMEHAYETCS H3yYUTh
CJIEAYIOIINE HOPMATUBHBIE UCTOYHUKHU 110 TEME CBOETO UCCIICOBAHMS:

- 3akoHbl Poccuiickon denepanuu;

- ykassl [Ipe3unenta Poccurickon @enepanuu;

- TIOCTAaHOBJIEHWS  HCIOJHUTEIBHBIX  OpraHoB  Biactu  Poccuiickon
Oenepanuu;

- MHCTPYKTHUBHBIE U METOJANYECKNE YKa3aHUsI MUHUCTEPCTB U BEJOMCTB.

B cniucke nurepatypsl 3akoHbI Poccurickor denepauni 1 HOPMAaTUBHBIE AKThI
MOMENIAlTCs Ha mnepBoM Mecte. O mpaBuiax OQOpPMIIEHUS CIHMCKA JUTEPaTyphl
6oJee moaApoOHO YKa3aHO B MYHKTE 3.7. HACTOSAIINX METOIUYECKIX PEKOMEHIAITHIA.

[Tpu mopOope HOPMATHUBHO-IPABOBBIX AKTOB, PETYJIUPYIOLIMX CBSI3aHHBIE C
TeMO  pabOThl  OTHOUIEHMsI, LieJIecooOpa3HO  MCIOJIb30BATH  BO3MOXKHOCTH
TEMAaTUYECKOI'0 IIOMCKA JOKYMEHTOB B CIIPaBOYHO-IIPABOBBIX cucTtemax «lapanry,
«KoHcynbTanT» ¥ ap. BO3MOXHO HCHONB30BaHHWE [AHHBIX, IIOJYYEHHBIX IIpU
MCITIOJIb30BAaHUU TJI00AIbHON MH(GOpMAIMOHHON ceTu IHTepHeT.



2. CTPYKTYPA U COJEP KAHUE KYPCOBOM PABOTHI
2.1. OcHOBHBIE 3JIEMEHTHI KYPCOBOH padoThI

CtpykTypa KypcoBOM pabOThl JOJDKHA  CIIOCOOCTBOBATH  PACKPBITHIO
n30paHHOM TEeMbl M COCTaBHBIX 3JIeMEHTOB. Bce uactu paboThl AOKHBI OBITH
U3JI0’KEHBI B CTPOTOM JIOTUYECKOW MOCIEA0BATEIBHOCTH U B3aUMOCBA3U. CTpyKTypa
KypcOBOl paboThl Takke JJOJDKHA OTBeYaTh TPEOOBAHUSIM, TNPEABABIIEMBIM K
JAaHHOMY By Y4eOHO-KBaNU(UKAIUOHHBIX paboT. PaboTa B 00s3aTeIbHOM MOPSAIKE
JOJKHA COJEPKATh CIAEAYIOIINE YaCTH:

- TUTYJIbHBIN JIUCT;

- COJEep>KaHHE;

- BBEJICHUE;

- OCHOBHYIO 4acTh (KakK MpaBWJjIO, 1Ba — TPHU pasjelia, KaKIbli U3 KOTOPBIX B
CBOIO OYepeIb AeTUTC Ha 2-4 moapasaena);

- 3aKJIIOYECHHUE;

- CIIUCOK JINTEPATypBhl;

- TIPUIIOKEHHUS.

B xypcoBoii paboTe akLeHT Jenaercs, Mpexkae BCero, Ha aHajlu3 UMEIOIIErocs
MPAKTHYECKOTro MaTepuana u (popMyIHpoBaHHE TPAMOTHBIX U MTPABIIIBHBIX BBIBOJIOB.

O0beM KypcoBodi paboThl (06e3 mpmioxkeHuit) cocrapisger 20-25 crpaHw
MAIIMHOMUCHOTO TEeKCTa. B pPyKONMMCHOM BHAE KypCOBbIE pabOTHl K 3allUTe HE
MPUHUMAIOTCA.

Bonpiryro gacte paboThl 3aHMMAaeT OCHOBHAs 4acTh. OcTajabHbIC YacTh paOOTHI
1o 00bEMY pacipenensstoTcs TPUOIU3UTETHLHO B TAKOM HOPSIKE:

- BBeaeHue — 1-2 cTp.;

- ocHoBHas yacTh — 15-20 ctp. (OcHOBHAs 4acTh KYpCOBOTO MPOEKTA JI0JKHA
coaepkaTh 1o 2-3 mojpaseiia B KaX a0 U3 rjaaB no 3-4 CTpaHUIbl KaXIblil);

- 3aKJIoueHue — 2-3 cTp.

- KommuecTtBo cTpanuil B paszfenax KypcoBOW pabOThl JOHKHO OBITh
IpUMEpHO OJIMHAKOBbIM. Hemnb3s momyckaTh OONBLION pa3HUIIBI MEXKIY OO0OBEMOM
nonpaszaenoB. Heo6xoanmo co6mroaath NponopuyuoHaIbHOCTh BO Beell paboTte.

B xypcoBoii paboTe mojapa3einsl Hellb3sl ACTUTh Ha Oojiee Menkue 9acthb. (To
ecTh MyHKTOB 1.1.1. ¥ T.11. OBITH HE JOJIKHO. )

KoHkpeTHoe cofieprkanue KypcoBOM pabOThl OIIpenesnsieTcs TEMOMH.

2.2. TUTyAbHBII JUCT

TUTYyNbHBIN JTUCT KypCcOBOW pabOTHI HOKEH ObITh BHIIIOJHEH B COOTBETCTBUU
u o00paslomMm, MNpeAcCTaBIeHHbIM B Tmpwiokenun 2. Ha TuTynabHOM nucte B
00s3aTENIbHOM TMOPSAKE J0 3alMThl KypCOBOW padOTHI JOJKHA CTOATH MOJIIKCH
CTYICHTa, a TAaK’K€ BU3bI PYKOBOJIUTEINS O AOMycKe paboThl K 3amuTe. be3 Bu3 pabora
K 3alUTEe HE JOIYCKAETCs.



2.3. Conep:xkanue

ConepxaHue (OrjaBiIeHHE) — HAUMEHOBAaHUE BCEX Pa3JeliOB U IMOJAPa3/esioB
KypCOBOI pabOThl MMO3BOJSIET YBUAETHh IEPEUYEHb OCHOBHBIX 3JIEMEHTOB, a TAKXKe
ONPENENIUTh UX MECTOpacoyiokeHue B Tekcre. CoxepKaHUE NOMEIIAETCS BCIe 32
TUTYJabHBIM JUcTOM CTpanuna «CopaepkaHue) HE HyMEpyeTcs,, HO BXOJUT B OOIIMH
00beM pabOoTHI.

[Tpumepst opopmiiennsa ConepxaHusi MPUBEAEHBI B MyHKTE 4.3. HACTOAIIUX
METOANYECKUX YKa3aHUM.

2.4. BBenenue

Paznen «BBeneHue» — OueHb OTBETCTBEHHBIA. MIMEHHO mpH ero mpoyTeHUu
CKJIQJIbIBAaCTCSI OCHOBHOE TMpejcTaBieHuE o pabore. BBeaenue 000CHOBBIBaET
aKTyaJbHOCTh U 3Ha4YeHHE M30paHHOW TEMBI, a TaKXe IeJb KypcOoBOW paboThl. Bo
BBEJICHUM CJIEIyeT YyKa3aTh, Ha KaKuX Marepuanax Oaszupyercs paboTra, Kakue
METO/Ibl PACUETOB U aHAJIN3a MUCIIOJIb30BaHbl aBTOPOM.

CylecTBYIOT 4Y€TKHME HOPMBI, N0 KOTOpPBIM HUIIETCS pa3nen «BaengeHuer.
Hauunaetcst 3TOT pazzgen ¢ 0603HaYeHUs MPOOJIEMbI, KOTOPOH MOCBSIIIaeTCs padbora,
€€ 3HAUMMOCTH U aKTyaJabHOCTH. [lociie 0603HaueHus TPOOIEMBI BBIACISIOTCS Ledb
Y 3aJ1a4M KypcOBOM paboThI. 3aTeM - 00s13aTENIbHO YKa3bIBAIOTCS: 00BEKT U NMpeaMeT
HCCIIEIOBaHUsI, METO/IbI cOOpa M aHaIu3a MaTepHasoB, JIMTEPATYPHbIE UCTOUYHUKU,
M3JIararoTCs MOJI0KEHUS, BRIHOCUMBIE Ha 3allUTY.

AKTYaJIbHOCTh  TIPOOJEeMbl  OOOCHOBBIBA€TCSI €€  3HAYUMOCTBIO IS
COBPEMEHHOM Teopuu M NOpakTUKU. O 3HAYUMOCTH TMPOOJIEMBbl  JOJKHBI
CBUJIETEILCTBOBATh Takhe (haKThl, KaK CYIIECTBOBAHUE HECOBMAJAIONIUX TOJIXOJIOB,
HEJI0OCTaTOYHAs! U3yYEHHOCTh, HEOOXOAMMOCTh PEIICHUS] KOHKPETHBIX MPAKTUYECKUX
3ajad. MToru 3TOro KpaTrkoro HCCIEeAOBaHUS-I0KA3aTEIbCTBA MOXKHO MOJABECTH
npeaiokeHueM Tuma: «BelleckazanHoe ompenensieT 0co0yl aKTyalbHOCThb
HCCJIEYEMON TEMBD»

N3  dopmynupoBkrn 0003HAYEHHOM TMpOOJIEMBbI JOJDKHA BBITEKATh IeJIb
paboThel. B kadecTBe mpuMepa MOKHO MPUBECTU cleayroliee: «...llenbro KypcoBoii
paboThl SABJISIETCA HW3YyYEHHE CHCTEMBI YIPABJICHUS NEPCOHAIOM...», «...llensto
KypcOBOW pabOThl SIBISETCS IUIAHUPOBAHUE MPOU3BOACTBEHHO - XO3SHMCTBEHHOMU
NESATENBHOCTH MPENNPUATAS B COOTBETCTBUUM C TMOTPEOHOCTAMH pBbIHKA H
BO3MOXHOCTSIMU TIOJy4YE€HHUS] HEOOXOAUMBIX pEeCcypcoB...», «...lleapro maHHOMU
KypcoBOM pabOThl  fABISETCA OOOCHOBAaHME HEOOXOAUMOCTH  ONTUMH3AIUU
YIIpaBJICHUS TTOCTABKAMM.

KonkperHbie 3agayu GOpMyIMPYIOTCS B BHJE MEPEUYHS HUCCIEAOBATEIBCKUX
JEHUCTBUHN, KaK-TO: «U3yUYHUTh...», «YCTAHOBUTD...», KUCCICIOBATh...»», «BBISIBUTH...» H
T.1. PellleHne yKa3aHHBIX BO BBEJICHUU 3a/ad JOJDKHO HAWTHU OTpaKEHHUE B
COJIep>KaHNHM OCHOBHOM 4acTu paboThl. Hanpumep «Jlst 1OCTUXKEHUS TOCTABICHHOU
1IN B KypcoBOU paboTe He0OX0IUMO PEIIUTh CIASAYIOMNE 3a1a4u:

- U3YYUTbH POJIb U MECTO YIPABICHUS MEPCOHATIOM B CUCTEME COBPEMEHHOTO
MPEANPUSITHS;

- TpPOaHAIU3UPOBATh CUCTEMY YIIpaBJICHUS IEPCOHATIOM Ha MPEAIPUSITHH,

- TPOAHAIU3UPOBATh BIMSHUE 3JIEMEHTOB CUCTEMbI YIIPABJICHUS TIEPCOHATIOM
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Ha A PEKTUBHOCTH PaOOTHI OpraHU3aIUH.

[locne »TOro BO BBEACHUM CHayana QoOpMyIupyercss OObeKT, a 3aTeM
npeamer wuccinenoBanus. OOBEKT W TpeAMET UCCIEJOBAHMS KaK KaTeropuu
HAy4YHOT'O IMpoIlecca COOTHOCITCS MEXAYy coOoi kak obOmiee u yactHoe. OOBEKT
Ipe/ICTaBIsAeT COO0OM TpollecC WM SIBJICHHUE MHUKPO- WJIM MaKpOIKOHOMUYECKOIO
XapakTepa, B pe3ysibTaTe KOTOPOrO BO3HHMKAET MpPOOJIEMHAas CUTyallus, TpeOyromas
paspemieHus. VMIMEHHO »3Ta cUTyaluss W SBJISETCA MNPEAMETOM HCCIEeI0BaHus,
KOTOPBIN ONpeNeIIeT TeMY HCCEeI0BaHUs U Ha3BaHHE KypcoBOil paboTsl. [Ipeamer
SBIISIETCS. OJTHUM M3 MHOXECTBA 3JIEMEHTOB 00BEKTa UCCIICOBAHNUS.

Hanpumep. Tema xypcoBoil paboTel «MoTuBaius nepcoHana Kak (QyHKIUSA
MEHEIKMEHTa». B maHHOM ciydyae OOBEKTOM HCCIIEJOBAHHUS JaHHOW pabOThI
MOCIYKWJI TpollecC MOTHBaUMu nepcoHana. [IpenMerom uccienoBaHUsl SBISIOTCS
METOJbI M CIOCOOBI BO3JCHCTBUS HA TMEpPCOHANT OpraHu3aluyl W TYyTH €ro
COBEPILICHCTBOBAHMSI.

OO0s3aTeNbHBIM  aTPUOYTOM HCCIIEAOBaHUS KYpCOBOM pPabOTHI  SBISETCS
KpaTKUil 0030p MPUBJICYEHHBIX MCTOYHUKOB U JIMUTEPATypbl. ITO MOXKHO
MPOMJUTIOCTPUPOBATh  cleayromuM  obpasoMm: «B  mpomecce paboTel  ObLIM
HCII0JIb30BaHbl HOPMATUBHO-TIPaBOBbIEe akThl Poccuiickon Penepanuu, Kamyxckon
o0nacTy, yueOHUKH, KHUTH, MOHOTpaUHu U CTaThU BEAYIIUX OTEYECTBEHHBIX W 3a-
PYOEKHBIX YUEHBIX-IKOHOMHCTOB.

Takke pekoMeHAyeTcs cliejaTh CChUIKY Ha UCIOJIb3yeMble B padOTe METO/bI.
Hanpumep: «B paboTe ucnosib3oBaHbl CIEAYIOMINE METO/IbI HAYYHbIX UCCIEIOBAHMI:
HKOHOMHUKO-CTATUCTUUYECKUH,  PACUETHO-KOHCTPYKTHBHBIM,  MOHOTpaduyueckuii,
AKCIIEPTHBIA U JPYTUEY.

Jlanee BO BBEJIEHUU HEOOXOIUMO MEPEUHUCIUTh PACKPHIBAEMbIE KOMIIETEHIUH,
a UMEHHO:

— CIIOCOOHOCTBIO AHAJTU3UPOBATH OCHOBHBIE ATalbl U 3aKOHOMEPHOCTH
HCTOPUYECKOI0 pa3BUTHUA OOIIeCTBa AN (POPMHUPOBAHUS TPaXAAHCKOW IO3ULIUU
(OK-2);

— CIHOCOOHOCTBIO paboTaTh B KOJUIEKTHBE, TOJIEPAHTHO BOCIPUHUMAS
COIIMAJIbHBIC, 3THUYECKUE, KOH(ECCHOHANIbHBIC U KYIbTypHBIe paznnuus (OK-6);

— CIIOCOOHOCTBIO K CaMOOPIraHu3aluu U camoodpazoBanuio (OK-7);

— CIIOCOOHOCTBIO IIPOEKTUPOBATH OpraHU3alOHHBIE CTPYKTYpBHlI,
y4acTBOBaTh B pa3pabOTKE CTPATEruil yHpaBJICHHUS YEIOBEUYECKMMHU PpPECypCaMH
OpraHu3alyi, IUIAHUPOBaTh M OCYIIECTBIATH MEPONPHSITHS, PACHPENENSITh U
JEJIETUPOBaTh MOJTHOMOYHS C YUE€TOM JIMYHON OTBETCTBEHHOCTH 32 OCYIIECTBIISIEMbIE
mepomnpusitus (OITK-3);

— BJAQJCHUEM HaBBIKAMU MCIIOJIB30BAHUS OCHOBHBIX TEOPHM MOTHUBALUU,
JUAEpPCTBA M BJIACTH  JUISl  PELIEHUsA  CTPATErMYECKUX M ONEPATUBHBIX
YIOPaBICHUYECKUX 33a4, a TaKkXkKe JUIs OpraHu3alMM TPYMIoBOil paboOThl HA OCHOBE
3HaHUS TMPOIECCOB IPYIIOBONM AUHAMUKHA U MPHUHIMIIOB (POPMHUPOBAHUS KOMaH/IBI,
YMEHHUE NPOBOJAUTH ayJUT YEJIOBEUECKHX PECYPCOB U OCYIIECTBIISITH JTHATHOCTHKY
opranm3arnuonHou KyinbTypsl (ITK-1);

— BIAJCHHUEM PA3IUYHBIMU CIIOCOOAMU pa3pelieHrss KOHQIUKTHBIX CUTyalui
OpyU  MPOEKTUPOBAHUM  MEKIWYHOCTHBIX, TPYNIIOBBIX U  OpPraHU3allMOHHBIX
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KOMMYHHUKAIIMA HA OCHOBE COBPEMEHHBIX TEXHOJIOTHH YIIpaBJICHUS TTEPCOHATIOM, B
TOM YHCJIe B MeXKYIbTYpHO# cpene ([TK-2).

Heo0xonuMo OTMETUTh Ba)KHOE TMPABWIIO - BBEJCHWE, KaK M 3aKIIOUYCHUE,
pPEKOMEHyeTCs MICATh TOCIIe MOJIHOTO 3aBEPIICHUS OCHOBHOM yacTh. [[o Toro, kKak
OyZneT co3maHa OCHOBHas dYacTh pabOThl, HEBO3MOXKHO HAMKCATh XOPOIIee
BBEJICHUE, TaK KaK aBTOP €Ille HE BIIOJHE OBJIAJIE] MaTepruaJaMu 0 TeMe.

Haubonee yacTo BcTpevaromecsi TAMMYHbBIE OMIMOKH BO BBEJICHUU:

— mpuBeneHue  (GOPMYIMPOBOK  OCHOBHBIX  IOHATHH, PaCKPBIBAIOIINX
CYIIHOCTh U (YHKIIUH TPEIMETa MCCICIOBAHUS, KOTOPhIE HEOOXOAMMO U3JaraTh B
TEOPETUYECKON YaCTH;

— KpailHe HEyJadyHOEe CTHJIMCTUYCCKH M CTPYKTYpHO, Hadaio paboThl, ee
nepBelid  ab3ar; (Moss TeMa oOdYeHb akTyajbHas, IOATOMY S €€ BbIOpana ...).
Mecroumenus «A», «kMOE» u T.m. B paboTe ynorpednarbes He JoJxkHBL. CiemyeT
UCII0JIb30BaTh 000pOTHI: «B manHo# padote ...».

2.5. OCHOBHAsl 4aCTh KYPCOBOii padoThI

OcCHOBHasl 4acTh JAEJIUTCS HA pas3jesibl U MOApa3Jeibl; JOJDKHA COAEPKATh
TeOpeTUYeckoe OOOCHOBAaHHME W OINHCAHUE TMPAKTUYECKOM 3HAYMMOCTH BOIPOCA;
aHaJgu3 JIMTEpaTypbl; HCTOPUIO BOIPOCA; THUIMOTE3bl; XOJ PACCYXIEHUUA U
JI0Ka3aTeIbCTBa OCHOBHBIX MOJIOKEHUI; aHANIU3 CYIIECTBYIOIIEN TPAKTUKH.

ConepxaHueM OCHOBHOM 4acTH KypcOBOM paOOThI SBJISETCS TEOPETUUECKOE
OCMBICIICHHE npo0sIeMbl U U3JI0’KEHHE AMIOUPUYECKOTO OTIbITA.
[locnenoBaTenbHOCTh  M3JIOKEHUA  Marepuaia JoJDKHA  ObITh  I[OJAYMHEHA
cienyroniemMy npasuiy. B Hauane uznaraioTcs GOpMyIHPOBKH OCHOBHBIX MOHSITHIA,
pPacKpbIBAIOIIMX CYHIHOCTh W (QYHKIMH TpeaMeTa HCCIEAOBaHMS, 3aTeM
IpeajiaraloTcss METOJbl aHalu3a JAaHHOTO BHJAA JCSATENbHOCTH, B 3aBEpIICHUE
MOKA3bIBAETCA MEPEIOBOM OMBIT MEHEI)KMEHTA B JAHHOM 00JIacTH.

KypcoBas paboTa 0OBIYHO pacKphIBA€TCS TpeMs pasliesiaMu, SBIISIOMIMMUCS
YUCTO TEOPETUUECKUMU. B KOHIIe KaXKJI0TO pa3zena peKoMeHayeTcs: GopMyIupoBaTh
KpaTKHe BBIBOJBI IO H3JI0KEHHOMY MaTepuainy. B Tekcte pabOoThl 3TO MOXKHO
opopMIIATh crienyromuM odpazoM: «Mcxons U3 BBILIEU3I0KEHHOTO MOYKHO CHENATh
BBIBOJ O TOM, YTO...», JUOO «IPUBEIEHHBIN BbIIIE MaTEepHall MO3BOJIAET CHAENIATh
BBIBOJIBI O...»

CopepxaHue pa3fenoB M IMOAPA3AEIOB OCHOBHOW YacTH JOJDKHO TOYHO
COOTBETCTBOBATh T€ME KypCOBOI pabOThI U MOJIHOCTBIO €€ pacKpbiBaTh. OHO TaKxke
JIOJDKHO — JIEMOHCTPUPOBAaTh  CHOCOOHOCTh  CTyJAEHTa  CKaTo, JIOTHYHO U
apryMEHTUPOBAHO u3Jlarathb cOoOpaHHBIH, CHUCTEMAaTHU3UPOBAHHBIN u
pOaHAIM3UPOBAHHBIA MaTepual.

B  kypcoBoii paGoTe OOBIYHO UAET PACCMOTPEHHE TEOPETUUECKHUX,
HKOHOMUYECKUX WIM METOJUYECKMX OCHOB HCCIENYEMOW TEMBI C UCIOJIb30BAaHUEM
OOJBIIOT0 KOJMYECTBA JUTEPATYPHBIX HCTOYHUKOB. OTpOMHOE 3HAUEHHE HMEET
MpaBUJIbHAS TPAKTOBKA TOHATUN, WX TOYHOCTh W HAYYHOCTh. YTOTpeOisieMble
TEPMMHBI JOJDKHBI ObITh OOLIEHPUHATHIMU, JTUOO CO CCBUIKOM Ha aBTOpa. B pabote
U3y4daroTcs JEHCTBYIOINE 3aKOHOAATEIbHBIE AKThl, MHCTPYKTUBHBIE MAaTepHallbl,
BBISIBIISIFOTCSL pa3iMuMs U CXOACTBA POCCHUHCKOM M 3apyOeKHOW MpakTHUKU IO
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paccMaTpuBaeMbIM npobsieMam. PaccmatpuBarores TEOPETUYECKHE U
METOJIOJIOTUYECKHE OCHOBBI pEIICHUs IIOCTaBICHHOM 3ajgaud. ABTOp MOXET
BBICKa3aTh CBOIO TOUKY 3pEHMs IO IMOBOJY HccienyemMoil npobriemsl. JlocioBHOe
KOIMPOBAaHUE NPOYUTAHHOM JIUTEpaTypbl He pomyckaercs. OJHAKO 3TO He
UCKJIFOYAET LIUTUPOBAHNUE UCTOUYHUKOB C 0053aTENbHOM B 3TOM CIIy4ae CChUIKOW Ha
UCIOJIb3yEMbIH HCTOYHHUK.

B KkypcoBoil pabote 1enecooOpa3HO HMCHOJIb30BAHUE WIUTHOCTPATUBHBIX WM
nu(ppoBbIX MarepuanaoB. Bpibop GopMbl PEACTABICHHUS HWILIIOCTPATUBHOIO
MaTepuana (Tabnuibl, AUarpaMMbl, THCTOTPaMMbl, PHUCYHKH, Tpa(UKH, CXEMBI,
(OTOIOKYMEHTHI M TaK Jajee) 3aBUCUT, TJIABHBIM 00pa30oM, OT IEJIM M XapakTepa
TeMbl uccienoBanus. OMHAKO CIEAyeT YYHTHIBaTh, YTO JIIOOOM WILTIOCTPATHUBHBIN
MaTepuaj, MOMEIIaeMblii B OCHOBHYIO 4YacTh palOOTHI, JODKEH HECTH MaKCHUMyM
HOBOH MoJie3HON MHpopMauu. TaOnauipl, coaepKaliie UCXOIHbIe CTATUCTUYECKHE
JaHHbIE, CIEAYeT IPHUBOJUTH B OTIENIbHBIX INPUIOKEHUAX K KBaTU(PHUKAIMOHHOM
pabore.

2.6. 3aki0yeHue

B paznene 3akiroueHuwe, Kak IPaBWIO, aBTOP HCCIEAOBAHUS CYMMHUPYET
pe3yabTaThl OCMBICICHUSI TEMbI, BBIBOJbI, OOOOIECHUS U PEKOMEHJAlUK, KOTOpPbHIC
BBITEKAIOT U3 €ro paboThl, MOJYEPKUBAET UX MPAKTUYECKYIO 3HAYUMOCTb, a TaK¥Ke
ONpPEAEISACT OCHOBHBIC HAIPABJICHUA ISl JAJbHEMIIEr0 WCCIEIOBaHUSA B 3TOU
o0slacTi 3HAHUM. 3aKJIFOYEHHE MOXKHO HavaTh CIEAYIOMMUM TpemioxenueM: «Ilo
WTOTaM IMPOBEJAECHHOTO MCCIEIOBAHUSA MOYKHO CJHIE€JIaTh CJEAYIOLIME BBIBOALI». B
3aKJIOUCHUH JIOJDKHO OBITh TOKa3aHO HACKOJIBKO MaTepuanl pabOoThl MOXKET OBITh
HCIIOJIB30BaH B MPaKTHUKE. B TekcTe paboThl 3TO MOXKET OBITh M3JI0KEHO CIICTYIOIIUM
o0pa3oM: «AHAJIM3 TEOPETUYECKOTO Marepuaja IO ... IMO3BOJUJ BBISIBUTH Clle-
nyrole mpoOIeMbl (J1ajlee — HUX KpaTKoe cojaepkanue). B manHoi paborte mpesia-
raroTCs CICAYIOIMEe HAaMpaBICHUS M0 UX pa3pelieHuIo (J1anee — KpaTKoe cojepika-
HUE€ KOHKPETHBIX MpeasiokeHuit). X peanusanus mo3BOuT ...».

Tunnunas ommOka - Hymepanus HpoOJeM, BBIBOJOB M IIpeajiaraeMbIX
MEPOTNPUATHIA. ITOTO JIeJIaTh HE CIIETYET.

2.7. CiuCcoK JTUTepaTypbl

Cnucok JnuTepatypbl - 3TO TEpeYeHb 3aKOHOJATEIbHBIX AaKTOB, KHHUT,
KYpHAJIOB, CTaTeil ¢ yKa3aHWEM OCHOBHBIX [aHHBIX (MECTO W TOJA BBIXOJA,
U3aTeNbeTBO M 1p.). CHOHMCOK JHUTepaTyphl, HCIOJIB30BAaHHOW MpHU pa3paboTKe
KypcoBOil  paboThl, sBISETCS O0S3aTENbHBIM  aTpUOyTOM JIOOOH  Hay4dHO-
uccienoBarenbcko pabotel. OH BiiIOYaeT OmOIMOTpaduyuecKre OMHMCAHHS BCEX
WCIIOJIb30BAaHHBIX, IIUTHPOBAHHBIX WM YINOMHUHAEMBIX B pPabOTe TOKYMEHTOB, a
TaK)Ke MPOYUTAHHYIO JINTEPATYypy IO TeMe, KOTOpasi OKa3aja CyleCTBEHHOE BIIMSHUE
Ha cojiepkanre paboTel. He crmemayer Brimodarh B OmOMMorpaduueckuil CucoK Te
MCTOYHUKHU, HA KOTOpbIE HET CCBHUJIOK B TEKCT€ M KOTOphIE (DaKTHUECKH HE ObLIH
ucnonp30Banbl. [lpumep odopmieHus cOucka JUTEpPaTypbl MPEICTaBICH B
npuwioxkeHuu 3. CiieyeT UMeTh B BUJY, YTO MPU COCTABICHUM CIHUCKA JUTEPATYpPbI
BCE UCTOYHUKU YCJIOBHO JENSTCS HA TPU TPYIIIbI: 3aKOHOATEIbHbIE 1 HOPMATUBHO -
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NPaBOBbIE aKThl; KHUTH, MOHOTpaduu M TEpUOIUYECKas JIUTepaTypa; HUHTEPHET-
pPECYPCHI.

bonee nonpoOHO 0 npaBmiiax opOpMIIEHHUS CIIHCKA JUTEPaTyphbl CM. TyHKT 3.7.
HACTOSIIIIUX METOIMYECKUX PEKOMEHIAIIHIA.

2.8. IlpuioxeHus

B «llpunoxkeHus’» OTHOCAT BCHOMOTATENIBHBIA MATEPHAN, KOTOPBIA IpH
BKJIFOUEHUU B OCHOBHYIO 4YacTh PaOOTHI, 3arpOMOKIAET TEKCT. JTO MOTYT OBITh
TaOJIMIBI, CXEMBbI, PUCYHKH, Tpaduku Oonbpmioro ¢opmara, (pparMeHTHl KOTOPBIX
WCIIOJB3YIOTC B OCHOBHOM TeKcTe. K BCIOMOrarenrbHOMY MaTepHally OTHOCSTCS
Ta0NMIBl  BCIOMOTAaTENbHBIX HU(POBBIX JAHHBIX, WHCTPYKLHMH, METOJUKH,
3aI0JIHEHHBbIE (POPMBI OTYETHOCTH, PE3YJbTaThl COLMOJIOTUYECKOTO OMpPOCa, aHKETHI
U T.0. MHorue H3 HUX CIyXaT I WUIIOCTPAllMA OTACJBHBIX I10J0KEHUN
uccueayemMoit mpo6siemsl. IIpunokeHHs: HE 3acCUUTHIBAIOTCS B 3aJaHHBIA 00BEM
KYpCOBOM pabOTHI.
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3. O°POPMJIEHUE KYPCOBOW PABOTHI

3.1. O01Me moJI0KeHus

KypcoBbie paboThl mpeactaBisitoTcd Ha Kadeapy MEHEIKMEHTa B OJHOM
AK3EMIUISIpE OTIEYaTaHHOM Ha Oymare M OJHOM 3K3EMIJISIpE B 3JIEKTPOHHOM
BUJI€ HA JUCKeTe, Aucke uiu «bmum-Hocurene. KypcoBas pabora nomkHa ObITh
neperieTeHa B nanky. Jlomyckaercsi HCHoJIb30BaHUE «MSTKOM» 00J0KKH.

TekcT KypcoBO# paboThI JOJKEH OBITh OTPEIAKTUPOBAH U BeIuUTaH. KypcoBas
paboTa J1o/kHa OBITH OOpMIICHA HAa OJHOM CTOpPOHE jucta Oymaru popmara A4 mo
I'OCT 9327-60. PykomnucHbie pabOThl K pACCMOTPEHUIO HE MPUHUMAIOTCSL.

KypcoBasi pabotra odopmisieTcsi medaTHbIM CIOCOOOM C HCIOJIb30BAHUEM
KOMITbIOTEpa W TpuHTEepa Ha OymaxkHoM Hocutene. Popmar tekcra (Word for
Windows) noimkeH ObITh HaOpaH B TeKCTOBOM peaaktope « Microsoft Wordy (Bepcus
6,0; 7,0 u nanee) co ClIeIYIOIUMH TapaMeTpaMu:

[Tons cocTaBisIOT:

- cxueBa - 30 MM,

- cmopasa - 15 mm;

- CBepxy - 20mm;

- cHu3y - 20 MMm.

Ipudt: rapautypa - Times New Roman, kernp — 14,

AG3aripl B TEKCTE ClieAyeT HaYuHATh C OTCTyNa, paBHOro 1,25 Mwm.

HuTepBan Mexry cTpokaMu ad3aria — MoJyTOPHBIH.

OyHKIHS [IEPEHOCA BKIIOUCHA.

BripaBHMBaHUE 110 TUPUHE.

OTtcTynsl 10 ¥ nocie ad3aneB He TOMYCKATCS.

Tumnossie ommoOku: mpudt Ne 12 Arial myraror co mpugprom Ne 14 Times New
Roman.

CopeprxaHue, BBeJICHHE, pa3Aesibl B KypCOBOM padoTe, 3aKIIOUYECHHUE, CITUCOK
JUTEepaTyphl U NPUIOKEHUS  NOAMNUCHIBAIOTCS  MPONUCHBIMH  OyKBamMu
MOJTY>KUPHBIM IIPU(PTOM U HAYMHAIOTCSA C HOBOW CTPaHULIbI, JaXe B TOM cllyyae,
KOrJa MpeablaylIIui pa3aen 3aHUMAeT JHUIIb HECKOJIbKO BEPXHUX CTPOYEK JIUCTA.
[Tonpa3znensl (Hanpumep: 1.1., 2.3. u T.11.) ¢ HOBOW CTpaHUIIbl HE HAUMHAIOT, KPOME
TE€X CJIy4aeB, KOIJa IOCJEe 3arojoBKa IMOJpa3jiella OCTAeTCs YETBIPE CTPOKHU 10
KOHIIa CTPaHUIbl U MOAMKUCHIBAIOTCA C 3arjIaBHON OYKBBI MOTYXHUPHBIM MIPUDTOM.
Jlanee mo TEKCTy HE JAOIYCKaeTcsi HHM XUPHOrO MIpU(PTa, HU KypCUBOB, HU
MOYECPKUBAHUU.

[Tpn moanucaHuym 3aroja0BKOB, HaA3BAHUM PUCYHKOB, TAOJIHIl U T.A. B KOHIE
TOYKA HE CTaBUTCA.

B kypcoBoii pabote cienyer npuAepKUBAThCA €IUHOOOpa3usl mpu BeIOOpE
CTUJIEH JUJIi CO3JIaHUsl MapKUPOBAHHOTO U HYMEpPOBAHHOTO CHHUCKOB. Jlis
MapKHUPOBAHHOTO CHHUCKA CIIEYET UCIOIb30BaTh CUMBOJ « - » CO CIEAYIOIIMMU
napaMeTpamu:

- ToJoXeHue mapkepa — 1,1cm.;

- MOJOXEHHE TeKCTa mociie Tadynanuu — 1,2cM.;

- orctyn — 1,2¢eMm.;
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- HOBaf CTPOKAa HAYMHAETCS C MaJIEHbKOUN OYKBBHI;

- B KOHIIE BCEX, KPOME MOCIEAHEN, CTPOK CTABUTCS 3HAK TOUYKH C 3alSATOU
« oM

- B KOHIIE NIOCJIETHEN CTPOKU CTABUTCS TOYKA.

Jlns HyMEpOBaHHOTO CIHCKa CIEAyeT HCIOJIb30BaTh apaldckue Hudpbl C
TOYKOM MJIM KPYTJIOH 3aKphIBaroleiics ckoOko B koHie. Hampumep: « 1. » nim
« 1) ». [lonoxeHue TaOyIALMU IPU 3TOM aHATOTMYHO MAPKUPOBAHHOMY CITUCKY.

Jns  co3maHuMs  MHOTOYpOBHEBOTO  CIMCKA  MOXHO  BOCIIOJIB30BaThCS
HECKOJIbKUMH Bapuantamu odopmienus. IlepBeiii ypoBeHb MHOTOYPOBHEBOTO
crucka OQOpMIISIETCS AaHAJOTUYHO OOBIKHOBEHHOMY HYMEpPOBAaHHOMY CIHCKY, a
BTOPOM M MOCHEAYIOIIME YPOBHH HAYT € OTCTYNOM 1,25 cM. OT mpeaplaymiero
YPOBHH.

Hampumep: Bce (akTopbl BO3JAEHCTBUS OKPY>KAIOIIEH Cpeibl Ha MPEANpUsTHE
MOYXHO YCJIOBHO Pa3JeJIUTh HA JIBE KaTETOpUMU:

1. ®akTOphI BHELIHEW CPEIbI:

A. TIOJINTHKA;

b. xoHKYypeHHsL.

2. ®akTOpHl BHYTPEHHEH CPEIIbI:

A. KOpriopaTUBHasI KyJbTYpa;

b. opranuzanuonHas CTpykTypa.
JIn60, Hanpumep. PaKkTOPbI BHEIIHEN CPEIbl NPUHSITO JEIUTh HA!
1. ®akTOopbl KOCBEHHOTO BO3/ICHCTBHUS

1.1. mpupona;

1.2. 3aK0HOIATEIHLCTBO.

2. @aKTOPHI MPSIMOTO BO3JICHCTBUS:

2.1. KOHKYPEHTHI;

2.2. TIOCTaBIIHKH;

2.3. moTpedurenu.

Bri6paB oauH U3 BapuaHTOB O(GOPMIICHUS CIHCKA, CIEIYyET HCIOJIb30BaTh
TOJIBKO €T0 Ha MPOTSHKEHUH BCETO TEKCTAa KypCOBOM pabOTHI.

3.2. Hymepanus cTpaHui

Hywmepanus ctpanuil B paboTe J0JKHA ObITh CKBO3HOM, HAUKMHAS C TUTYJIBHOTO
nucTa, apabckumu 1udpamu. Homepa crpaHul] yKa3bIBalOTCS CBEPXY CTpPAaHUIIBI
nocepe/lMHe WM MO TpaBoMmy Kkpato. Jljis KypcoBoil pa®OThl TUTYJBHBIM JIHCT
CUMTAECTCS MEPBOUW CTPAHUIIEH, COACPKAHUE — BTOPOM, BBEIEHUE — TPETHEU W T..I.
Homepa cTpanuil Ha TUTYJIBHOM JINCTE, COAEPKAHUU W BBEICHUM HE CTaBUTCS, HO
CTpPaHMIIBI [IPY HyMEpaLuu YYUTHIBAIOTCS.

He Bxit09aroTcst B 00IIYI0 HyMepaIuio IpruIoKeHHS.

Cxembl, pHUCYHKH, TaOJMLbBI © JAPYroll WUIIOCTPAaTUBHBIA MaTepua,
pacrojoXeHHbIE B TEKCT€ pabOThl Ha OTIENbHBIX JIMCTAX, U HE BBHIHECEHHBIC B
NPUIOKEHHUE, BKIIOYAIOTCS B OOIIYI0 HyMEpaIlio CTPaHHII.
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3.3. OdopMmiienue coaep:kaHus U 3ar0J10BKOB

Copeprkanue KypcoBOM pabOThI MpeAcTaBisieT coOol miaH padbotel. B muane
HE JIOJDKHO OBITH MEPEHOCOB, CTPOKH HE JIOJDKHBI MEPEceKaTh yKaszaTellb HOMEPOB
ctpanuil. [loatoMy copepskanue sydiie oQopMisiTe B TabauuHoM Buze. [Ipu stom
BHEIIHUE W BHYTPEHHHE TpaHUIBl TaOIUIBI HEOOXOAUMO CKpbITh. [Ipumep
oopmIteHUsT CoJep)KaHUs JMINIOMHOTO TpOeKTa mpuBeaeH naiee (tadn. 1). s
HATJAHOCTH B JIaHHOM TPUMEpPE TpaHula TaOnWIbl OcTaBieHa Buaumou. Ee
OTKITIOUYeHUE npon3BouTcs B peaakrope MS WORD crnenyromm o6pazom. Mento /
Bun / Ilanenu mHcTpymentoB / Tabmuiel U rpanuiel. Ha oTkpbIBIIeics maHenu
WHCTPYMEHTOB KHOMKOW «TPaHUIIBD» MOXKHO MPOU3BECTH WX OTKIIOYEHHE (CIeNaTh
UX HEBUIMMBIMU TIPH TI€YaTH Ha Oymare).

OdopmiieHne colepKaHusl MOXHO TPOU3BOJAUTH JPYTUM CIOCOOOM €
UCIIOJIb30BaHUEM cTaHaapTHOM (yHkiuu penakropa MS WORD. Yepes Menio /
BceraBka / CHocka / OrnaBnenue u yka3zarenu Ha Bkiaake «OriiaBieHue» BbIOPAThH
COOTBETCTBYIOILIME NapaMeTpbl U YPOBHHU 3arojIOBKOB, NPEABAPUTEIBHO B TEKCTE
paboOThl paccTaBUB YPOBHU M CTUJIM KaXXIOTO M3 BBIOPAHHBIX 3aroJIOBKOB IJIaB,
naparpadoB 1 pa3zeioB.

Tabmauma 1
[Ipumep odopmiieHus coaepkanus KypcoBoi paboThl
(7151 HATJISITHOCTH TPAHUIIBI TAOJIUIIBI HE CKPBITHI)

1. | IPUPOJA KOH®JIUKTA.....c.ccetiieiieiiniineriaiinrcnnsansens | D

1.1. | TloHsATHE 1 BB KOHPIIHKTOB. ...\ttt eteeeetee e aaneaannes 3)

1.2. | [Ipu4uHBI ¥ TOCTEACTBUS KOHPIUKTOB. ...t eeannnan, 7
1.3. | Mopenb mporecca KOHPIHKTOB. . ... uueenreeneeenneeeannneannennnns 10
2. | YIPABJIEHUE KOH®JIUKTHOU CUTYALIMEHA 12
2.1. | IlpoTuBOIeHiCTBHE BOSHUKHOBEHHIO KOH(IINKTA 12
2.2. | CTpyKTypHBIE METOBI pa3penieHnst KOH()INKTa 15
2.3. | MeXTUYHOCTHBIE CTHIIN pa3penieHus] KOHQINKTOB 17

3. | CITIOCOBbbI PASPELHIEHUS KOH®JIUKTHbBIX

CUTYAIIUI 20
CIHUCOK JIUTEPATYPBL....ccciiiiiiiiiiiiiiiiiiiiiiiiiiineiinsisnnccsennss 24
LU0 (0 N 0 5 1 26

B kypcoBoii paboTe Bce copiep:kaHue IEIUTCS Ha pa3Ieibl.

OdopmieHne 3aroJioBKOB paslelioB B KypcoBOMl paboTe NpOU3BOIUTCS
CIIEIYIOIKUM 00pa3oM. 3arojloBOK pa3jeiia TedaTaeTcsl Ha HOBOM CTpaHUIE IO
LEHTPY MEPBOIl CTPOKH (C yUETOM KPAaCHOM CTPOKH — ab3ala-oTcTyna) 3arjaBHbIMU
OyKBaMH COOTBETCTBYIOUIETO IIPU(PTa U BBIACISICTCA MOIYKUPHBIM IMIPUPTOM.
CnoBo «Paznen» He mnwumercs. BBenenue, 3akiioyeHHe, CIUCOK JHUTEPATypbl U
MPUIOKEHUSI TOXE SIBISIFOTCS paslielaMd KypcOBOTO MpPOEKTa, HO HE BXOIST B
HyMmepauuio paszzaenoB. OdopMieHne 3aroJoBKOB IOJPA3JENoOB  CIEIYIOLIEe.
3arojoBKM MOJpPA3JENOB IeyaTaloTcsd IMOCEepPEAMHE CTPOKH  YCTaHOBJIEHHBIM
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mpudTOM, BBIACTAIOTCS MOMYKUPHBIM MIPUPTOM M OTACNAIOTCS OT 3aroioBKa
pazjiena v TEeKCTa MyCThIMU CTPOKaMH.

[Ipumep odopmiieHHsT 3arojOBKOB pa3lesioB U IMOAPA3JIEIOB KypCOBOTO
IPOEKTa!

BBE/IEHHNE

1. TEOPETUYECKMWE OCHOBbI MHBECTUILIMOHHBIX ITPOLIECCOB
1.1. CymHoCTb, BUIbl U UICTOYHUKH UHBECTULINI

3AKJIFTOUEHUE

CIIMCOK JIMTEPATYPbI

TunuyHbie OMMOKY:

- HET IYCTBIX CTPOK MEXJy 3aT0JIOBKOM U TEKCTOM;

- HaJM4ue TOYEK B KOHIIE 3ar0JIOBKOB, IEPEHOCOB CJIOB;

- HECOOTBETCTBHUE 3arojOBKa IJIaBbl U/WIIH MOAPA3/IeNa COIEPIKaHUIO TEKCTa;

- OTCYTCTBYIOT TOYKH Iocjie HoMepoB nojpasaeiaos (1 1) u (1).

- 3aroJIOBKM pa3[ieioB M TMOAPA3/EIOB JIOJDKHBI OTpaXkaTh COJCpIKAHUE
TEKCTa.

Oco0oe BHUMaHHE CleyeT 0OpaTUTh Ha TO, YTO KPOME 3ar0JI0BKOB pa3iesioB,
IJIaB ¥ MO/PA3JIENIOB B TEKCTE KypCOBOI pabOThI HE CIEAYEeT UCIOJIb30BaTh YKUPHBIN
mpudT. [loguepkuBanusi, KypcuB WM 3arjiaBHbIE OYKBBI TakkKe HE PEKOMEHIYETCS
UCIIOJIb30BaTh, €CJIIM 3TOr0 HE TpeOyeT CMBICA H3JaraeMoro marepuana. TekcT
paboThl MOJDKEH OBITH OJHOPOAHBIM, 0€3 «yKpamieHui». Hampumep, B TekcTe
«BBEJICHUS» CJIOBAa «AKTYalbHOCTh PAOOTBDY, «IEIbY», «3aJaun», «OOBEKTY,
«TpeaMeT» HEe CIEeAyeT BBIACHATh KUPHBIM IIpUTOM, KypCHBOM JHOO
MOJYEPKUBAHUEM, TAK)KE HE CIEAyeT CTaBUTh JBOETOYME IOCJIE 3TUX CJOoB. Mx
CJIeyeT BIUCATh B TEKCT paOOTHI CIEIYIOIIMM 00pazoM.

Hanpumep: «...Bce  BblmeckazaHHoe  00yCIaBIMBaeT  aKTyaJlbHOCTb
BBIOPAHHOM TEMBI KypCcOBOH pabOThl. B CBSI3M € BBIIEU3IOKEHHBIM, 1€IbI0 JAHHOM
paboThl SIBISIETCS MYTH ONTHUMHU3ALUU Mpollecca YMNpPaBIICHUS MepcoHAOM.. Jlis
JNOCTH)KEHHS TIOCTABJICHHOM 1IeIi B KypcOBOW paboTe HEOOXOAUMO PEIIUTh
cleyIouue 3aa4u:. . .

L

B «3axmroueHnn» Takxke cieayeT u30eraTh BhIACIEHUS cloBa « BRIBOI» Kakum

100 crocoOoM.
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3.4. Odopmienue Tadaui, rpadguyeckoro Mmarepuasa, popmysa pacuera

OcHOBHasi 4YacThb KypCOBOH pabOThl 00s3aTEIBHO JOJDKHA COJEPXKATh
pPa3NIUYHOrO0 poja WUIIOCTPATUBHBIE MaTepuaibl (TaOJUIIbI, YEPTEkKHU, CXEMBbI,
JIUarpaMMbl, THCTOIPAMMBbl, PUCYHKH) B LIEJISIX PACKPBITHS CBOMCTB U XapaKTEPUCTHUK
00BEKTa UCCIEAOBAHMS WM JUISl JIydIlero MOHUMaHUs TEKCTA.

Tabmuubl. JlanHas Qopma nOpuUMEHsIETCS NpPU H3JI0KEHUU LUPPOBON U
CJIOBECHOM MH(OpMAIIUU O HECKOJIbKUX OOBEKTAX MO Py MPU3HAKOB IS JIy4Ilei
HaIJISITHOCTH M CPaBHEHMsI TMOKaszaTenei. Tabmmila MMeeT JaBa YpPOBHS WICHCHUS:
BEPTHUKAIBHBIN — rpad)bl U TOPU3OHTAIBHBIA — CTPOKH.

['padwl u cTpoku TabIUILIBI TOKHBI UMETH 3ar0JIOBKH, BHIPAXKEHHBIE UMEHEM
CYILIECTBUTEIbHBIM B UMEHHUTEIIbHOM Tajiexke. [loazaronoBku rpad u CTpoK JOKHBI
OBITh TPAMMATHUYECKU COTJIACOBAHBI C 3arojIOBKaMU. B 3arosioBkax M 1moj3aroyioBKax
rpad U CTPOK TaOIMIBI YMNOTPEOJSIOTCS TOJIBKO OOIICTIPUHATHIE COKpAICHUS U
YCJIOBHBIE 0003HAYCHMUS.

Bce Tabmuupl HymepyroT apaOckumu nudpamu 0e3 ykazanus 3Haka No.
Hymepamus tabiauip u pUCYHKOB MOXET OBITh CKBO3Has, MO Bcel pabote, Wiu
nBy3HauHas. B mocrmemHeM ciyuyae nudpbl pa3fensioTcss TOYKOWM: mepBas nudpa
O3HAYaeT HOMEP TJIaBhl, @ BTOpasi — MOPSAJIKOBBIA HOMED B 1aHHOM TnaBe (Taou. 1 uim
Tabn. 2.3). TabnuIbl MOMEMIAIOTCS B TEKCTE PabOTHI IO BO3MOYKHOCTH Cpa3y IOCIIe
CChUIOK Ha HHMX. Ta0iuia OT OCHOBHOIO TEKCTa JOJDKHA OTIEISATHCS MPOITYCKOM
OJIHOU CTPOKHM Mepe]1 cIOBOM «Tabnuiia» u 0JIHOM CTPOKHU MOCIIE MOCIAEAHEN CTPO UKU
tabnuupl. Ecou Tabnuia He OoJibllias, yMEIIAomascs Ha OJHOM JIMCTE KypCOBOM
paboThl, MOCie TOMEIIEHHUs] €€ cpa3y 3a TEKCTOM, HMEIOIIUM Ha HEE CCBUIKY,
NEepeXoOqUT Ha CIEAYIOIMIMN JIHCT, TO 1eJeco00pa3Ho MAAHHYI0 TaOJauIly BCIO
MEPEHECTH Ha CIEAYIOIIMMA JINCT, TOMECTUB TIepe] NaHHOW Tabmwuieit Texct. [lepen
Ta0IHIIeH U MOCIe HEE HE JTOKHO OCTABAThCS «ITyCTOr0)» MPOCTPAHCTBA.

Hannuce «Tabnuna 1» pasmerniaeTcss Haj MpaBbIM BEPXHUM YTJIOM TaOJIHIIHL.
Hwxe mo meHTpy CTpOKHM pacrmojiaraeTcsi TEMaTUYeCKUW 3arojIOBOK TaOJHIIBI,
HAaYMHAEMBIN ¢ MponrcHON OykBbI. Hanmpumep:

3aronoBku Tpad creayer pacmojiaraTh MO IEHTpY Tpadul. B Tabnmunyro
dbopMy creayer TOMENaTh TOJBKO T€ MaTepHallbl, KOTOpPbIE TPYIHO IMepeaaTh
OOBIYHBIM TEKCTOM WJIA YIIPOCTHUTb.

Tabmuna 5
Jlannbie o uncienHoctu apronapka OO0 «N» no rogam
HaunmenoBanue Buja TpaHCIIOPTHOTO 2013 rox 2014 ron %
Cpe/CcTBa
1 2 3 4

Beprukanbnyto rpady «Homep no nopsiaky» (Ne) BBoauTh He cieayeT. [lpu
nepeHoce TabJIMIbI Ha CIEAYIONIYIO CTPaHUILy AOMYCKaeTcsl Hymepalus rpad u ux
MOBTOPEHUE Ha CIEAYIOIIEH CTpaHUIlEe. 3aroJIOBOK B 3TOM CIlIydyae Ha HOBOUM CTpaHHUIIEe
He TOBTOpAIOT. [loBTOpsieTCST TONBKO CTpoka ¢ HOMepamHu Tpad U IpUMEHseTCs
HaAMNUCh B MpaBoM BepxHeM yriay «lIpomomxenue tadmuisl 6». Ecnu ke Tabnuia
pacrnoyiaraeTcsi Ha Tpex U Oojiee JHMCTaxX, TO HAa BTOPOM M MOCIEAYIOUUX JUCTax
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YKa3bIBACTCA B IIPABOM BCPXHCM YIUIY ((HpOI[OJ'I}KeHI/Ie T8.6J'II/IHBI 7», a Ha IIOCJICIHCM

jmcte Tadmesl «OKoOHYaHKUE TAOIULIBI 7).
Tabmumna 6.

Knaccugukanysi MaTeprabHbIX HOTOKOB B JIOTUCTUKE
KrnaccudukaumoHHbIi PU3HAK Buapl MaTepraIbHBIX TOTOKOB I'PY30€ITHHUI]
1 2
OTHollIEHHE K CHUCTEME Bremnuii MateprabHbINA ITOTOK.
JIOTUCTUKU BHyTpeHHMIN MaTepuaIbHbIi NOTOK

ITponomxenue TabuLbl 6
1 2
OTHOILIEHHE K 3BEHY BxonHoi MaTtepuanbHbIN ITOTOK.
JIOTUCTUYECKON CUCTEMBI BpIX0aHOM MaTEepUaIbHbBIN ITOTOK

Tabmuma 7
CorocTaBlieHHE Pa3IMIHBIX BHJIOB TPAHCIIOPTA
IToka3zarenb Mopckoi K/ Peunoii A/M Bo3sn.
1 2 3 4 5 6
[IponyckHas
CIIOCOOHOCTH
[Tponomxenue Tadauib 7
1 2 3 4 5 6
CxopocTtb
TIEPEBO30K
OxoHuanue TaOIuIE! 7
2 3 4 5 6
CebecToMMOCTD
TIEPEBO30K

Ecnu tabnuima conepxkut 6osee 7 rpad momyckaeTcst HCMOJIb30BaHUE MIPUDTOB
Times New Roman, kernu 10—12. Ecnu ke TaOaudHBIN MaTeprall 04eHb OOBEMHBIH,
conepxut 8 u 6onee rpad, mbO ymemaercs Ha Tpex U Oojiee CTpaHUIAX CIAEAYyeT
pPEIINTh BOIMPOC O IIEIECOOOPAa3HOCTH PACIIONOXKEHUS TIOJ00HOW TaOIUIBl B
OCHOBHOW 4YacTW pabOThl W BBIHECEHHUS €€ B MPHIOKECHHE C COOTBETCTBYIOIICH
CCBUJIKOM Ha 3TO B TEKCTe. Pemiaronmm apryMEeHTOM SIBISIETCS «YUTAOCTHHOCTHY
naHHbIX Tabmuubl. [pudT HE MOMKEH OBITH CAUIIKOM MENKUM (He MeHee 10 nT.) u
mupuHa TpadoB TAOIUIBI JOHKHA ITO3BOJHUTH OECHPEMSITCTBEHHOE CUUTHIBAHHE
TaHHBIX.
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Ecnu Tabnuia 3amMCcTBOBaHA WM PAacCYMTAaHA MO JAaHHBIM CTaTUCTUYECKOTO
©KETOIHUKA WM JPYroro JIMTEPaTypPHOTO HCTOYHHKA, HAI0 00s3aTeNbHO JeNaTh
CCBUJIKY Ha TIEPBOMCTOYHUK.

I'paguueckue matepuanbl (CXEMbl, IUarpaMMbl, TpapuKH € JPyTHUE)
pacrojararTcs HETMOCPEICTBEHHO TOCTEe TEKCTa, B KOTOPOM O HUX YIOMHHACTCS
BIIEPBBIC, WJIM HA CIEAYIOIICH CTpaHMIIE, a MPU HEOOXOJAUMOCTH — B MPHJIOKCHUU K
KypCOBOM TPOEKTE WM AWIJIOMHOM TpoekTe. Bce wmmmoctpanuu - rpadukw,
AUarpaMMbl, PUCYHKH, CXEMBI - HYMEpYIOTCS aHaJoruyHo Tabmuuam. OmHako
3aroJI0BKU WJUTIOCTPAIMil pacroyiararoTcsl MO PUCYHKAMM B IIEHTPE CTpPOKH 0e3
TOYKH B KOHIIE 3arojioBKa. 3arojiOBOK HAUMHAETCS CO CIIOBA «PUCYHOK» C
NopsAAKOBBIM HOMEpoM: «PucyHnok 1 - » wnmu «Pucynok 2.3 - ». Hampumep:

P

Q

Pucynok 1- I'paduk nepecedenust KpUBBIX CIIpOCa U MPEAJIOKCHUS

UepTex (pUCYHOK, CXEMY, AMATPAMMY, THCTOTPAMMY H T. 11.) IO BO3MOKHOCTHU
CJIEYET BBIMOJIHATH HAa OAHOM cTpaHule. Eciin uepTexx Ha HEl HEe yMENaeTcsi, TO €ro
IIEPEHOC HA CJEAYIOIIME CTPAHUIBI OCHOBHOW YAaCTH TEKCTa KypCOBOM IPOEKTE U
JTUIIJIOMHOM TMPOEKTE SIBJISIETCS HEXKeNaTeabHbIM. B 3TOM cllydae WILTIOCTPATUBHBIN
Marepuall pPeKOMEHIYETCSI BBIHOCUTh B MPUJIOKEHUE, TJI€ MOTYT OBITh UCIIOJIb30BaHbI
cTpaHullbl popmata A3 WM UHOTO MOIXOJAIIETO JJIs 3TUX Iienel ¢popmaTa Oymaru,
JU00 PUCYHOK MOKET OBITh pa30MT Ha YaCTU W TOMEIIEH Ha Pa3HbIX CTpPaHUIIAX.
Torpa TeMaTuueckoe HaMMEHOBAHUE YepTeXka MOMEIIAIOT Ha MEPBOM CTPAHUIIE.

UepTek OT OCHOBHOT'O TEKCTA JIOJKHA OTIENATHCS IMPOIYCKOM OJHOW CTPOKH
Iepel BEPXHEHM TPAaHULEN W OJHOW CTPOKM IOCie Ha3BaHus uyeprexa. llepen
YEPTEKOM HE JIOJKHO OCTaBaThCS «IIyCTOr0» MpocTpaHcTBa. Ero A0KeH 3an0IHATh
TEKCT, a YePTEK JOHKEH ObITh TIEPEHECEH Ha CIIEAYIOIINN JTUCT.

Ecnmu rpaduyeckuii marepuan 3auMCTBOBAH WJIM PAaCcCYUTaH IO JaHHBIM
CTaTUCTUYECKOTO €XEroJIHUKAa WM JAPYroro JIMTEPAaTypHOTO HCTOYHUKA, HAJZI0
00s13aTENIHHO JIENaTh CCHUIKY HA MEPBOU CTOYHHUK.

IIpeacraBienue dopmyi. Dopmyibl HEOOXOIUMO pacrojiaraTb B LEHTPE
CTPOKH U BBINIOJIHATH B Mporpamme «peaakrop dhopmym». Hanpumep, nns MS Word
2003: Menio / BceraBka / O0bexktr / Microsoft Equation. Hymeparnwust dopmyin
OCYUIECTBJISIETCSl aHAJIOTMYHO HyMepaluy TaOJIUIl U PUCYHKOB CIipaBa OT (hOPMYJIBI.
CkBO3Hasi HyMmepalusi MPUMEHSETCS B KYpPCOBBIX IPOEKTaX WA B JUIIOMHBIX
MPOEKTaX, €CIU KOJIMYECTBO (POpMyJl HEOOJBIIOE U CChUIOK Ha (HOpPMYJy B IPYTrUX
rJ1aBax HEMHOTO.

Hanpuwmep:

«PeHTa0enbHOCTh ~ MHBECTUIIMOHHOTO  IPOEKTAa  PACCUMUTHIBAETCA  Kak
OTHOIIEHUE MPUOBUTA OT peaiu3allii JAHHOTO WHBECTHIIMOHHOTO MPOEKTa K CyMMe
WHBECTUIIMMN, B POLEHTAX:

R =—x100,%
u (1.3)
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rie R - peHTabenbHOCTD;
[T - mpuOBLTb OT peayN3alui HHBECTUIIMOHHOTO TPOEKTa,;
U - cymma MHBECTHULIMH.
1.3 — o3Ha4aeT: TPEThs IO CUETY NMpUBEACHHAs (popMyJia B IIEpBOH I1aBe.

Kaxmol dopmyie cineayeT n1aBaTh MOAPOOHOE MOSICHEHNWE KaKJIOMY CUMBOJY,
KOT/Ia OH BCTPEYAETCS BIIEPBBHIC.

Beinie n HIKe Kaxaoud popMyIibl TOJKHO OBITh OCTABIEHO HE MEHEE OJHOMU
cBOOOMHON cTpoku. Eciu ypaBHEHHE HE yMENIAaeTCs B OJIHY CTPOKY, OHO JOJIKHO
OBITh TIEPEHECEHO TOCe 3HaKa PaBEHCTBA (=) WM TIOCIE 3HAKOB CJOXKeHus (+),
BBIYUTAHUS (—),yMHOXeHUS (X) 1 aenenus (/).

3.5. [IpaBu/1a UMTHPOBAHUS

B KypcoBbIX TMpoeKTax U JUIUIOMHBIX [POEKTaX IMpU I[POU3BOJIHHOM
M3JIO)KEHUH CYIIHOCTH II€PBOMCTOYHUKOB WIJIM TP MPSIMOM LHUTHPOBAHUHU B
00s3aTEIbHOM TOPSIIKE JIOJDKHBI  OBITh  yKa3aHbl CCHUIKM Ha HCIOJIb3YyeMbIC
MCTOYHUKHU UH(HOPMAIIHH.

[{utara siBAsSETCS TOYHOM, JOCIOBHOM BBIACPKKOM M3 KaKOTro-JuOO TEKCTa,
BKJIFOYEHHOTO B COOCTBEHHBIN TEKCT. LIUTaThl, Kak mpaBuio, MPUBOASTCS TOJIBKO TS
MOATBEPKIAEHUSI apryMEHTOB aBTopa. llpu muTHpoBaHWKM HanOONBIIETr0 BHUMAaHUS
3aCITy’)KMBAIOT HAy4HAasl M CIIELMAJIbHAsA JTUTEPATYpa U IOKYMEHTaIbHbIE UCTOYHHUKHU.
OG630pHYI0 JHUTEpaTypy CIEayeT [UTUPOBaTh TOJBKO TMPU HEOOXOIUMOCTH
(Hanpumep, AJig TOTO YTOOBI OCIIOPUTH HEKOTOPHIE BHIBO/IBI ABTOPOB).

OOmumii ToAX0 K HUTUPOBAHUIO COCTOMT B TOM, YTO LIMTATHI MOTYT OBITH B
KOKIOM pazliele W MNoApasfene, 3a HCKIYEHUEM TEeX MECT, B KOTOPBIX aBTOP
Pa3BUBAET CBOIO MTO3ULIMIO WJIM NOJBITOKUBAET PE3YNIBTATHI UCCIIEIOBAHHUS.

KypcoBoii MpoeKT W AWIUIOMHBIM MPOEKT HE JOKHA OBITh MepernoIHeHa
UTaTaMH, KOTOpbIE IUIOXO CBA3aHBI MEXay co00i#l, MO3TOMY Ha OJIHOM CTpaHUIE
TEeKCTa OOBIYHO MPHUBOAUTCS HEe Oojee Tpex murar. Ecnm xe TpeOyercst Oosnbliee
KOJIMYECTBO LIUTAT, TO UX JIYYIlIE JIaBaTh B IEPECKA3€ C YKa3aHUEM HA UCTOYHUK.

[Ipy UUTHPOBAHUU YYKOU TEKCT (CTATUCTUYECKHE U MAaTEMaTUUYECKHUE TaHHbIE,
JaThl U T. 11.) 3aKJII0YAIOTCS B KaBBIUKU U MPUBOJUTCS B TOM rpaMMaTHYECKOil hopme,
B KOTOPOH /1aH B IEPBOMCTOYHHUKE.

Ecnu nuratra BOCHPOM3BOAUT TOJIBKO YAaCTh MPEIIOKEHUS LUTUPYEMOIO
TEKCTa, TO IOCJIE OTKPHIBAIOLIMXCS KaBbIYEK CTaBAT OTTOYME M HAYMHAIOT €€ CO
CTPOYHOU OYKBBHI.

CymecTByeT TpH criocoda opopMIIeHHs CChUIOK:

1. moacTpouYHas CHOCKa — BBIHECCHHE CChUTKH BHHM3 ctpanuipsl (B Ms Word
2003: BcTaBKa — cHOCKA), Hampumep: «DYHKIIMOHUPOBAHUIO U PA3BUTHUIO MHOTHUX
SKOHOMHYECKHX TTPOIIECCOB MPHCYIIH SIEMEHTBI HEOPEASTCHHOCTI.

2. CHOCKa BHYTPHM TEKCTa — OHa SBJSETCS YacThIO OCHOBHOTO TEKCTa U
MIPUMEHSIETCS, KaK MpaBUJIO, B TOM CiIy4yae, KOTJla UCTOYHHUK HE YKa3aH B CIHCKE
mutepatypel. Hampumep: «IIpopeccop B.M. Illexk B knHure «OOBEKTHO-
OpPUEHTHUPOBAHHOE MOJEIMPOBAHNE TOPHONPOMBIIUIEHHBIX cuctem» (M., 2000, c. 37)

! I'panaros B.M. Dxonomuueckuii puck. - M.: Boicmas mkosna, 2001. — c. 234.
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yrBepxaaeT: «[Ipu HopmanbHOM, cOaTaHCUPOBAHHON PYKOHOMUKE 11€7TH BCEX YPOBHEH
UepapXuM YIPaBICHHUS B3aUMOYBS3aHbI M B3aUMOOIIPE ICIICHBD.

3. CHOCKa 3a TEKCTOM Ha JIUTepaTypy, YKa3aHHYIO B CIIHUCKe — O0OopMIIsieTCs B
KOHIIE MPEJJIOKEHUS TTOCiIe TOYKH B clieyromeM Buze: [8, ¢. 24-35], uTo o3HaAYaerT:
VMCTOYHUK IOJ MOPSAKOBBIM HOMEpPOM &, cTpaHuisl ¢ 24 no 35. Ecnu ccpulku Ha
OIMH W TOT X€ HCTOYHHWK TOBTOPSIOTCSA, TO CChUIKA O(GOPMIISIETCS CIICAYIOIIAM
oOpazom - [Tam ke, c. 224] Takas ccbUIKa CTaBUTCSA B KOHIEC MPEMJIOKEHUS TMOCIE
touku. [locne kBagpaTHO CKOOKHM TOoUKa He cTaBuTcsa. He pomyckaercs opopmienue
CChUIOK cienytomero Buna: (7, c. 34) wim /7, c. 34/.

CcbllkKM MOTYT UMETh CKBO3HYK) HyMEpalMil0 MO0 Bcell pabore uiau
HYMEPYIOTCS B TMOCIEIOBATEIbHOM TOPSAJKE B TpeAenax KaxXaou CTpaHULbL.
Hamnpumep: «B ciiyyae ucnonb30BaHusl 4y»OTro Martepuaiia 0e3 CChUIKM Ha aBTopa U
MCTOYHUK 3aMMCTBOBAHHUSI JIUCCEPTALMsl CHUMAETCS C PACCMOTPEHHUSI BHE
3aBUCUMOCTH OT CTaJIMU MPOXOKACHUS O€3 IIpaBa €€ MOBTOPHOM AT, >

3.6. CokpallieHus1 ¥ YCJIOBHbIE 0003HAYEHUS

B KypcoBbIX NpoOeKTax M JUIUIOMHBIX MPOEKTaX IOIMYCKAIOTCS CIIETYIOIINE
COKpAILECHHUS:

- o0mienpuHsTHIE OYKBEHHbIE a00pEBUATYPHl — COCTOSIT M3 HAYAJIbHBIX OYKB
MOJIHBIX HauMeHoBaHui, Hanpumep: CIIA, By3;

- OOILLENpPUHATHIE CIIO)KHOCOKPAIICHHBIE CJIOBA — COCTOSIT U3 YCEUEHHBIX U
MOJIHBIX CJIOB, HANpUMEp: KOOMX03 — KOONEpPaTHUBHOE XO3SIMCTBO, Mpocoro3 —
poQecCUOHANIBHBIN CO03;

- YCJOBHbIE TpaduuecKue COKpalleHUs 10 HadyadbHbIM OyKBaM —
OTJIMYAIOTCA OT OYKBEHHBIX aOOpeBHATyp TE€M, YTO MUIILYTCS C TOYKAMH B MECTE
COKpAILIEHHUsI, COKPALIAIOTCS TOJIBKO MPHU MUCbME, a IPU BOCIPOU3BEACHUN YUTAIOTCS
MOJIHOCTBIO, HAIIPUMEP: H.M.T. — HI)KHSISI MEPTBasi TOUKa;

- YCIIOBHBIE TpadUyecKue COKpaIIeHHs [0 4YacTsIM CJIOB M HavyaJbHBIM
OyKBaM — BBIJICIISIOT OOMIENPUHATHIC (T.€., T.1., T.IL., JIp. IIp., CM., Hamp., IT., BB., H.3.,
akan., mnpod., JOL.) U CHEeUHaJbHble HAYYHO-IIPEIMETHBIE COKpAIICHHUS,
COOTBETCTBYIOILIE ONPEIEICHHBIM CTaHAAPTAM.

B cnyyae mnpumMeHeHHsT He OOILEMPHUHITOrO COKpAIEHUS CHayajga OHO
MIPUBOJUTCS B TEKCTE MOJHOCTBIO C YKa3aHWEM COKpalleHus B ckoOkax. Hampumep:
«OOBEKTOM HCCIIEIOBAHMSI ABIISETCS OOIIECTBO C OTPAaHUUYEHHON OTBETCTBEHHOCTHIO
(manee OOO)...».

3.7. OopMmiieHUe cIUCKA JIUTEPATYPbI

Chnucok  nuTeparypbl collepXutT  Oubmuorpaduyeckue ONHUCAHUS
UCIIOJIb3yEeMbIX UICTOYHUKOB M PACIOJIaraeTcsi ¢ HOBOM CTPAHMIIBI ITOCIIE 3aAKITHOYEHUSI.
Crnmcok nuTepaTyphl OTPakaeT CaMOCTOSTENIbHYIO TBOPYECKYIO paboTy aBTOpa U
Hapsly ¢ UMEIOLIMMHUCS CChUIKAMH Ha ATy JIMTEPATYPy MO3BOJISET CIENIATh BHIBOJBI O
CTENIEHU MPOBEIECHHOI0 UCCIIEI0BAHMUS.

? Bro/uieTens BEICIIEro aTTecTaloHHOro komuTeTa Poccniickoii Mexeparu. — 1995, - Nel. — ¢. 5-6.
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OdopmiieHne cnucka MPOU3BOAUTCS B COOTBETCTBUU C TpeOOBAHUSIMU,
U3JI0O)KEHHBIMA B TaKUX JACHCTBYIOIIMX HOPMATUBHO-METOAMYECKUX MaTepualax,
KaK:

- TOCT P 6.30-2003 VYHudumupoBaHHble CHCTEMBl JOKYMEHTAIIUH.
Cucrema OpraHu3alMOHHO-PACIIOPSIIUTELHON JOKYMeHTauuu. TpeOoBaHus K
0(pOPMIIEHUIO TOKYMEHTOB.

- I'OCT P 7.03-2006 Cucrema craHgaptoB 10  HUHGpOpMaIHH,
OubIMoTeUHOMY M u3aarenbckomy neny. M3nanus. OCHOBHbIEC Al€MEHTHI. TepMUHBI
U ONPEJECICHUS;

- T'OCT 7.0.5.-2008 Cuctema cTaHAapTOB 110 WHGOPMAIIH, OUOTHOTCIHOMY
U wu3gaTenbckomy geny. bubmmorpaduueckas ccpuika. OOmue TpeOoBaHUS U
MpaBujia COCTABIICHUS;

- T'OCT 7.1-2003 Cucrema cranmapToB 1o uHpopmaiuu, 6MOIMOTEYHOMY U
u3nareabckoMy neny. bubnuorpaduueckas 3anuck. bubnuorpadguueckoe onucaHue.
OO6mume TpeboBaHMs U MPaBUJIa COCTABJICHHUS,;

- TOCT 7.11-2004 (MCO 832:1994) Cucrema cTaHaapToB 10 HHPOPMAIIUH,
OMOIMOTEYHOMY U M3JIaTeNhLCKOMY Jieny. bubnuorpaduyeckas 3amuch. CokpaiiieHue
CJIOB M CJIOBOCOYETAHUI HA HHOCTPAHHBIX €BPOIEUCKUX S3BIKAX;

- TOCT 7.12-93 Cucrema cranmapToB 1o WHGpOpMaIUU, OUOIHMOTEYHOMY U
u3narenbckoMy aeny. bubmmnorpaduueckas 3anuck. CokpallleHue CJIOB Ha PyCCKOM
a3pike. OO1uKe TpeOOBaHUS U MPABUJIA;

- T'OCT 7.32.2001 Cucrema ctaniapToB no uHpopmanuu, OUOIMOTEUHOMY U
u3narenbckoMy aeny. OTuer 0 HayyHO-HCClenoBaTeabckol padore. CTpykTypa U
npasuia opopmiIeHUs;

- T'OCT 7.60-2003 Cucrema ctanaapToB no uHdpopmaiuu, OuOIMOTEUHOMY
U u3aarenbckoMy Aeny. M3nanus. OcHOBHbIE BUABL. T€PMUHBI U ONPEIEICHNUS;

- TOCT 7.83-2001 Cucrema crangapToB 1o uHdopmaium, Ou0IMOoTeUHOMY
U U3/IATEIIbCKOMY JieNly. ODJNEeKTpOHHble u3aaHus. OCHOBHBIE BHUIbl U BBIXOJIHbBIC
CBEJCHUSI.

B crnincok auTepaTtypbl He BKIIFOYAIOTCS UCTOYHUKH, HA KOTOPBIE HET CCHUIOK B
OCHOBHOM YaCTH W KOTOPbHIE HE OBLJIM MCITOJIb30BAHBI B MPOIIECCE MCCIICTOBAHUS.

Crucok nuTepatypbl UMeeT 003aTENbHYI0 0YEPETHOCTD.

Chayana yKa3bIBaloOTCs:

- HOpPMATHMBHO-TIPAaBOBBIE€ aKThl B CIEIYIOUIEH OYEPEHOCTH: KOJEKCHI,
dbenepanpHbie 3aK0HbI, YKa3bl [Ipesunenta PO, [loctanosnenus [IpaBurensctBa PO,
3aKOHbl W HOPMATHUBHO-TIPaBOBbIE aKThl CyObekTOB Denepanuu, HOPMATHUBHO-
MIPaBOBbBIC aKThl MECTHBIX OPTAaHOB BJIACTH;

- KHUTH U MOHOTpaduu, CTaThbU U3 KYPHAJIOB U MEPUOJUUYECKON MedyaTu Io
andasury;

- UHTEPHET-PECYPCHI.

HopMaTuBHO-TIpaBOBbIE aKThl B 00S3aTEIILHOM TMOPSJKE JOKHBI HMETh
HOMEp, JaTy W HAaMMEHOBAaHWE IPHUHABIIErO JaHHBIM akT opraHa. OJHOTHUIIHBIE
HOPMAaTUBHO-TIPABOBBIE ~ aKThl (Hampumep, (QeaepanbHble 3aKOHBI)  CIEAyeT
pacnoyiaraTh MO AaTaMm MPUHATHA: OT PAHHEro - K IMO3JHEMY. 3aKOHOAATENIbHbIE U
HOpPMaTHBHBIE aKThl MPHUBOJATCSA MO OPUIMAIBHBIM H3JIaHUSM COOTBETCTBYIOIIMX
BEZIOMCTB (€CJIM TAKOBBIE UMEIOTCS).
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Hampuwmep:

®enepanbubiii 3akoH oT 06.10.2003 Ne 131-®d3 (pen. or 10.07.2012) «O6
oOlMX TMPUHIHMIIAX OpraHu3allid MECTHOTro camoymnpasiieHuss B Poccuiickoii
deneparun» // «Cobpanue 3akoHoaaresnbcTBa POy, 06.10.2003, Ne 40, ct. 3822.

Wi

Koncrutymus Poccuiickoit ®@enepanuu. [DnekTpoHHBIA pecypc]: [(mpuHATa
BCEHApOJHbIM ronocoBanueM 12.12.1993) (c yuerom nompaBok, BHeceHHbIX DK3 o
nonpaskax Kk Korucrurynuu PO ot 30.12.2008 N 6-®K3, ot 30.12.2008 N 7-DK3)].
// Poccwmiickas razera. - 21.01.2009. - N 7. - Pexxum noctyma: [KoncynasranT miroc]. -
3ari. ¢ sKpaHa.

JlaHHBIE KHUT 1 MOHOTpa(Hii B CIIUCOK JIUTEPATYPHI 3aHOCSTCS B TOM TOPSIIKE,
B KOTOPOM OHH TMPUBOISATCS HA CTpaHuile KHUTU ¢ 6ubmmoTeunbiM kojnoM (BBK) c
a0OCOJIOTHO TOYHBIM COOJIOJICHMEM BCEX YKa3aHHBIX TaM 3HAKOB, BKIIIOYAS
KOJIMYECTBO CTPAHHIL.

Hcrounuku u JuTepaTypa Ha HMHOCTPAHHOM S3BIKE YKA3bIBAIOTCS Ha SI3BIKE
OpUTHHAJIAa C coOm0IeHrneM ophorpapuIecKuX HOPM JUIsl COOTBETCTBYIOIIETO S3bIKa
(B TOM uucne ymoTpeOJeHHe TMPOMHCHBIX U CTPOYHBIX OykB). MHOCTpaHHBIE
MCTOYHHUKHU PACTOJiaratoT B aJ(aBUTHOM MOPSIIKE, IPUUEM CHaudaja MepeunuciseTcs
JUTepaTypa Ha A3bIKaX, B OCHOBE KOTOPBIX JICKHUT JIATUHUIIA, 3aTeM — KHUPUILIUIA U
UEpOrIu(PpUYECKOE MUCHMO.

Hanpumep:

Anepupenko H.®. CnopHble npoOJieMbl CEMaHTUKU: MOHOrpadus. —
Boarorpan: Ilepemena, 1999. — 274 c.

N

Kupumnos, B. U. Jloruka: yue6nuk nis ropu. By3os / B. M. Kupumios; Mock.
roc. Iopujl. akagemusl. - 6-e u3z., nepepad. u goim. - M. : IIpocnekr, 2009. - 233 c.

CraTbu W3 XYpPHAJIOB W MEPUOIUYECKON Tedatn OQOPMIISIOTCS CIEAYIONUM
oOpazoMm: (damuivs aBTOpa, WHHIMANBI, Ha3BaHUE CTaThbW (0€3 KaBBIYEK), JIBE
HaKJIOHHBIC JTMHNH (//), Ha3BaHUE KypHaIa (0€3 KaBhIUEK U CIIOBA «KYypHaJ»), TOUYKA
— Tupe, roa u3aanus (0e3 OyKBBI «T.»), TOUKa — TUpE, HOMep kypHana (Ne 5), Touka —
TUpE, CTPAHUIIBI HA4ala U OKOHYaHUs cTaThu (c. 15-24.).

Hampuwmep:

Boiickynckuit A.E. Metadopsl Untepuera // Bonpocsl dunocopun. — 2001.
— No 11. — C. 64-79.

HuTepHeT-pecypebl opopMIisitoTest ¢ obsi3arenbHol cepuikoi Ha URL - aapec
MCTOYHHUKA U 1aTOM 0OpaIIeHUs K HEMY.

Hanpuwmep:

benoyc H.A. Ilparmatuueckas peanuzanvs KOMMYHHUKAaTUBHBIX CTpaTeTUil B
KOH(DIUKTHOM Auckypce // Mup JTUHTBUCTUKM W KOMMYHHUKAIIUU: JJICKTPOHHBIN
HayuyHbld kypHan. — 2006. — Ne 4 [Onexrtponnsrii pecypc]. URL:
http://www.tverlingua.by.ru/archive/005/5 3 1.htm (mata obpamenus: 15.12.2007).
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TunuuHele OMNUOKU:
orcyTrcTBHe Ne 1/Uiu 1aThl IPUHATUS HOPMATUBHO-IIPABOBOI'O IOKYMEHTA;
Hayajo ONMCAaHUS UCTOYHUKA C MHULIMAJIOB, a HE ¢ (PaMUJIMK aBTOPA;
pacnojoXeHNe HCTOYHUKOB B IIEPEYHE JINTEPATYPhI HE N0 al(aBuUTY;
yKa3aHue Ha3BaHUS U HOMEpaA JKypHajla WIH NEPUOAUYECKOT0 U3/1aHus Oe3
(baMuIMK 1 MTHULMAJIOB aBTOpa U Ha3BaHMsI CTAThU;

- OTCYTCTBHE HOMEPOB CTPAHMI] IPH O(POPMIIEHUH UCTOUHUKOB U3 KYPHAJIOB
Y NIEPUOANYECKON TTEYATH.

[Tpumep oopmiieHus crcka IMTEPaTyphl MPEACTABICH B MPUIOKCHUN 3.
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4. 3AIIUTA KYPCOBOM PABOTHI

Ha kypcoByto paboTy Jaercs OT3bIB HAYYHOTO PYKOBOJHUTENSA, B KOTOPOM
OLICHMBAETCSI COOTBETCTBHE PAOOTHI MPEABABISEMBIM TPEOOBAHMSIM, COJEPKAaHUE U
CTPYKTypa paboThl, CTENEHb CAMOCTOSTEIIbHOCTH, TEOPETUYECKAsT U IMPAKTUYECKas
3HaYUMOCTh BBIBOJIOB W MPEUIOKEHHUN, a TaKKe YPOBEHb I'PaMOTHOCTH (0Omuil M
crenuaibHbli). B 0T3bIBE HAyYHOTO PYKOBOJUTENSI OTMEUAIOTCS IMOJIOKUTEIbHBIC
KayecTBa KypCOBOUl paOOThl U HEIOCTATKH, a TAKXKE yKa3bIBa€TCAd PEKOMEHIyemas
OLICHKA.

Ecnu, mo MHEHHIO HAyYHOTO PYKOBOJHUTEINS, KypCOBOM MPOEKT 3aCIy>KUBACT
HEYJIOBJICTBOPUTEILHON OIEHKM U TMOJICKUT MepepadoTke, TO B  OT3bIBE
YKa3bIBAIOTCS HENOCTaTKU M 4YTO cienyeT jgopaborars. Ilocime ycTpaHeHus
HEJOCTAaTKOB  paboTa TMpEACTABISIETCS HAa IOBTOPHYK  HIpoBepKy. Ecnwu
MPEJICTaBISIETCSI HECKOIBKO KYPCOBBIX MPOEKTOB C MIEHTUYHBIM COJEP)KAaHUEM, YTO
HE OTpa)XaeT CTENeHb CaMOCTOSITEIbHOCTH BBIIIOJIHEHHUS pa0OThl, BCE OHHU
BO3BPAILAIOTCS UCTIOTHUTESIM.

KypcoBas pabota B 00s3aT€IbHOM MOPSAKE MNPOXOAUT HPOLEAYPY 3aAIIUTHI.
3ammra MPOBOJUTCS COrJacHO TIpaduKy, MOATOTOBICHHOMY W YTBEPKIECHHOMY
kadenpoil. Ha 3ammure KypcoBoi paboThl CTYJIEHT 005i3aH 0003HAUUTH 11€J1b, KPATKO
U3JIOKUTH COZIepKaHUE pabOThI, CAENATh BHIBOJIBI, 1aTh UCUEPIIBIBAIOIIUE OTBETHI Ha
BOIIPOCHI U 3aMevaHus 4ieHoB komuccuu (IIpunoxenue 4). OkoHuaTenpHas OLEHKA
KypCOBOTO TPOEKTa BBICTABJIAETCA MO MTOTaM 3alllUThl U KAYECTBY HCIIOJIHEHUS.
[Tocne 3amuThl KypcoBasi paboTa XpaHATCs Ha Kadeape B TeueHue S Jer.
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Mpuiaoxenne 1

IIpuMepHBIH CIMCOK TeM KYPCOBBIX padoT no Kypcy «Teopusi MeHeaKMeHTa)

Opranuzanys Kak QyHKIMS MEHEPKMEHTa

MoTuBanus 1eATeIbHOCTH B MEHEKMEHTE

Koopaunaiyst 1 KOHTpOJIb B CUCTEME MEHEKMEHTA

D} heKTHBHOCTh MEHEPKMEHTA

CyIHOCTb U BUJIbI YIPABIEHYECKUX PELLICHUI

[Iponiecc mpuUHATHS U peanu3any yIpaBiIeHYECKUX PEIICHUN
Meroas! IPUHATHSA YIIPABICHUYECKUX PELICHUN
NudopmaninoHHO-KOMMYHHUKAIIMOHHOE 0OecrieuyeHe MEHEHKMEHTa
OCHOBBI yIIpaBi€HUs IEPCOHATIOM

Kanposas nonurtuka B opranuzanuu

VYnpaiieHue Kapbepoil B OpraHu3anuu

VYnpasieHuyeckas mpobiema.

OcHoBHbIE (PYHKITMM MEHEKMEHTA.

Tunel MeHeIKMEHTA.

MeHeHKMEHT B MajioM OM3Hece 1 HEKOMMEPUECKUX OpraHU3aIHsX.
Buemnss cpena.

KopnopatuBHas KyapTypa B COBPEMEHHBIX YCIOBUSIX.
MexnyHaponHas cpena ousHeca.

DKOHOMMYECKas cpefia.

3aKOHOIaTENIBHO — MOJIUTHYECKAs Cpe/ia.

CouuokynbTypHas cpefa.

BbIxoq Ha MeXAyHapOAHBIE PHIHKH.

MHoroHanoHalIbHbIE KOPIOPALUH.

MeHeHKMEHT B 1II00aILHOM MacITaoe.

VYnpaiieHue 3TUKON U COLUATbHONH OTBETCTBEHHOCTHIO KOMITAHUU.
[IpennpuHUMATENBCTBO U CpeEa.

[enu v riaHbl OpraHu3alyy.

Tunsl 1 MOJENN TIAHUPOBAHUS.

I"'Opu30HTHI MIIAHUPOBAHUS.

[InannpoBaHue U OpraHU3alMOHHAsl OTBETCTBEHHOCTb.
BHeapenue mianupoBaHus B MaciTabax OpraHu3aiim.
Crparernueckoe MbIIICHHE.

PazpaboTka cTpaTeruu Ha KOpIoOpaTUBHOM YPOBHE.
dopmupoBaHUE CTpAaTErny Ha YPOBHE MOpa3AeeHUM.
dopmynupoBaHHue CTpaTeruu Ha GYHKIMOHAIBLHOM YPOBHE.
Paznuynble TUNBI penieHuit 1 mpooieM.

Mopenu npuHATHS pELICHUN.

OTansl IPUHATHUS PEIICHNAN.

[ToGy»xneHue cOTpyIHUKOB K YYaCTHIO B IPHHATUH YIPABICHYECKHX PELICHUH.
BepTukanbHas opraHu3aloHHas CTPYKTYpa.

XapakTepHbIE UepPThl PYKOBOAUTENS

[IpeanpuHUMAaTENBCTBO U CpEAA.

brokeTHsIN npouecc.

OcHoBHbIE PYHKITMN MEHEPKMEHTA.

MeHeHKMEHT B 1II00aIbHOM MacITaoe.

Crparerndyeckoe MbIIUICHUH.

[InanupoBaHue U OpraHU3alMOHHAsl OTBETCTBEHHOCTb.
BrokeTHbIN nporiecc.

XapakTepHbIE YEPThl PYKOBOIUTEIS.
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puioxenne 2

Oo0pasen TUTYJIBHOIO JJUCTA KYPCOBOI'0 NMPOEKTA

YACTHOE OBPA30OBATEJIBHOE YHPEXHEHHE BBICIHEI'O OBPA30OBAHMUA
«CPEJHEPYCCKHI TYMAHUTAPHO-TEXHOJOTMYECKA MHCTUATYT»

Kadenpa 3x0HOMUKH U yHIpaBJIeHUs

KYPCOBASA PABOTA
10 TUCLMIUINHE:
Ha TEMY:
Boimonnuin (a) cryneHt (ka) Kypca Hanpasnenue:
38.03.02 MenemKMeHT
dbopmbl 00yUeHUS
Hay4nslii pykoBOIHTEIB:
OBHHMHCK 201

Ipuioxkenue 3
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IIpumep odopmiieHHs CIUCKA JIUTEPATYPHI KYPCOBOii padoThbI.

Jluteparypa ¢ myHKTa | MO MIyHKT 3 OTHOCUTCS K IPYyIIE «HOPMATUBHO-IIPABOBBIE AKTHI», C
MyHKTa 4 MO MyHKT 36 — K TpyIe «KHUTH U MOHOTpadgum», ¢ myHkra 37 mo nyHKT 41 k rpymime
«IIepUoINYecKas JUTeparypa», a ¢ IyHKTa 42 1o HyHKT 43 K rpynne «MHTEPHET-PeCypChi».
Hctounuk Ne42 — ccblika Ha 3JIEKTPOHHBIN KypHall, a UCTOYHUK Ne43 — ccbulka Ha MaTepHalibl
ounmaneHoOro caifra.
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Ipunoxenne 4
IMPUMEP TEKCTA BBICTYILIEHUS HA 3AIIIUTE KYPCOBOM PABOThI

«YBakaeMbl€ YJICHbl KOMUCCUM ! »
Bamemy BHUMaHHMIO TpeICTaBisieTcs KypcoBas paboTa CTyJeHTa Kypca,
¢dakynerera HMBanoBa IBana HBaHoBuua Ha Temy «YIpaBieHHE

KOH(IIUKTaM#»).

AKTYaJlbHOCTB TeMBbI CBs3aHa ¢ TeM, yTo (majnee 1-3 mpeioKeHus, MMOJAYEPKHUBAIOLINX
aKTyaJIbHOCTb TEMBI).

OcHOBHas1 LeJIb JaHHOTO UCCIIEI0BaHUS 3aKIII0YAETCs B

Jlnis nocTHKeHHs TIOCTaBICHHOM LIeMH B paboTe OBUIM MOCTABIICHBI U PEIICHBI CIIEIYIOIINE
3a/1a4H:

1.

2.

3.

[TpoBeneHHOE HCcie10BaHUE O3BOJISIET AJIATh CJleyI0LHe BbIBO/bI:

1.

2.

3.

Jloxnan okonueH. Criacn0o 3a BHUMaHHE)
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